MMHUCTEPCTBO OEPABOBAHMSI M HAYKM POCCUMICKOM SEIEPAIIMA,
MUHUCTEPCTBO OEPABOBAHMSI M HAYKM KEIPTEH3CKOM PECIYEJIMKHA

I'OY BIIO Kelpreizcko—Poccumckum CJIaBAHCKUM YHUMBEPCUTET

“glu "’u

,f*“

MOAYJIb: ECTECTBEHHO-HAYYHbIA
Nudpopmaruka
paboyas mporpaMma JUCIUILIMHBI (MOJTYJIs)

3akperuieHa 3a kadenpoi HNndopmarukn

Y4eOHblii maH Hanpasnenue 38.03.01 Dxonomuxka. [Tpopuiu "Muposas sxkoHomMuKa", “MaKpOIKOHOMUYIECKOE
IUIaHUPOBAHUE U NIPOrHO3UpoBaHue”, ""Toprosas u TaMOXKEeHHAs JEATEIEHOCTD

Kpanudukanus O0akxanasp
dopma 00yueHHst O4Hast
OO0mast Tpy10eMKOCTh 4 3ET
YacoB 1o yueOHOMY IIaHy 144 Bunp! koHTpONIs B cemecTpax:
B TOM 4HCJIE: 3K3aMeHBHI |
ayIUTOPHBIC 3aHSATHUS 54
caMoCTOsTebHas paboTa 54
3K3aMECHBI 36

Pacrlpezle.ﬂeﬂne YaCoB JUCHMIIJIMHBI IO CeMeCTpaM

Cemectp
(<Kypc>.<Cemec | 1(1.1)
Tp Ha Kypce>) Hroro
Hepnens 18,3
Bup 3anaruii VII | PO | VI PIIJL
Jlextyn 18 |18 |18 |18
IIpakTnueckue 36 |36 |36 |36
B tom umncne unT. |8 8 8 8
Uroro ayn. 54 |54 |54 |54
KonTakTHas 54 |54 |54 |54
Cawm. pabora 54 |54 |54 |54
Yacsr Ha koHTpOus |36 |36 |36 |36
Hroro 144 | 144 |144 144
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NupopmaTtuku

IIpotokona oT 2019 . Ne
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1. HEJIX OCBOEHUS JUCLUAITJIMHBI

1.1 | Llens mpenonaBaHust AUCIUILUIMHBI 3aKITI0YAETCS B IPAKTHYECKOM OCBOSHHH OCHOB HH(OPMATHKU M MH()OPMAI[OHHBIX

TEXHOJIOTUH, B U3y4€HHUHU NPOTPAMMHBIX CPEACTB MOATOTOBKH JOKYMEHTOB U UX XPAHEHUH, B IPUOOPETEHNN HaBBIKOB
paboThI 32 KOMITBIOTEPOM. [laHHBIN Kypc NpeJHa3HAuYeH A1 M3YUCHHUsI OCHOB alllapaTHBIX CPEJCTB KOMITBIOTEPHBIX
TEXHOJIOTHH, onepannoHHoi cuctemsl Windows 7-10, TexcroBoro mporeccopa Word, peakTopa 3JIeKTPOHHBIX  TaOIIHIT
Excel u mporpaMMsI 1715 CO3aHUS MyIbTUMEIHHHBIX TIpe3eHTanuil - Power-Point, apXuBaTOPHBIX U aHTHBUPYCHBIX
MpOrpaMM.

1.2 | TlocTaBneHHas LENb JOCTUTAETCS YTEHUEM JISKIIUI 1 MPOBEIeHNEM Ja00paTOPHBIX 3aHATUH B KOMIIBIOTEPHOM KJjlacce.

Bogurcs 0OJIBIIIOE YKCIIO CAMOCTOSTEIBHBIX 33H$[TPII>1, C IICJIbIO pa3BUTHA Y CTYACHTOB HABBIKOB HHAWBUAYAaJIbHOI'O
OCBOCHHA HOBOI'O MaTepuaa.

2. MECTO JUCIIMIIJIMHBI B CTPYKTYPE OOII

ukn (pazmoen) OOIT:

b1.5.03

2.1 | TpeGoBaHuA K MpeIBAPUTEILHOI MOATOTOBKE 00y4YaIOIIErocs:

2.1.1

[IporpamMa npezmonaraeT HaTM4ue 0a30BBIX 3HAHHUI U3 MIKOJIBHOTO Kypca HH()OPMATHKH.

2.2 | [ucuMIuIMHbI ¥ PAKTUKH, JJI51 KOTOPBIX OCBOCHHME JAHHOI JMCHUIIIMHBI (MO1YJ1) He00X0AUMO KaK

npeamecTrByrouiee:

22.1

Bbaspl maHHbBIX

2.2.2 [ IIpodeccrnoHanbHBIC KOMITBIOTEPHBIE TPOrPAMMEI

223

I/IH(i)OpMaL[I/IOHHBIe TCXHOJIOIT'MHU B DKOHOMUKE

2.2.4 | OcHOBBI (PMHAHCOBBIX BBIYHCICHUI

3. KOMIIETEHIIMH OBYYAIOIIEI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUA JUCIHHUITJIMHBI

(MOZY.JIA)

OIIK-2: cnioco0HOCTBIO OCYIECTBJSITh COOP, AaHAIN3 U 00PA0OTKY JAHHBIX, HE00XOAUMBIX /ISl PeLeHH

l'lpO(l)eCCl/IOHa.]'ll)Hl)lX 3ajgav

3HaTh:
YpoBeHb | | BaXKHOCTH COBPEMEHHOI U aKTyalnbHON HH(pOpMAIMY, UMeeT MpeIcTaBIeHne 00 UCTOUHUKAX HH(OpMAaIIHH,
HEeoOXOOUMOH I aHaIM3a JIEITeIBHOCTH U PEIICHNUS IOCTaBICHHBIX 3a/1a4
VYpoBeHb 2 | BaXKHOCTB ONPEENECHUS MOTyYEHHBIX PE3yJIbTaTOB U €€ HHTEPIPETALHIIO
VYpoBeHb 3 | cOBpeMEHHBIE IPOOIEMBI SJKOHOMUKH U H3MEHEHHUE POIM CTAaTUCTUYECKHX JAHHBIX, yMEHHE IPHUMEHSTD HX B
PO eCcCHOHANLHON JIEITETLHOCTH
Ymern:
VYpoBeHb | | HCTIONB30BATH TPAJUIIMOHHEIC METOXUKN 00pabOTKY JaHHBIX B 3aBUCHMOCTH OT IIOCTABJICHHBIX 33124
YpoBeHb 2 | IPUMEHATH PE3YNIbTaThl 00PaOOTKH JaHHBIX [UIS PEIICHNUS ITOCTABICHHBIX 3a1a4
VYposers 3 | popMupoBaTh HEOOXOIUMYIO HH(POPMALINIO, OIICHUTH IPEUMYIIECTBA M PUCKH UCIIONB30BaHHS KasKI0T0
HCTOYHHKA, CTETICHb IPUTOAHOCTH, 3HAUNMOCTH, 000CHOBAHHOCTH M JOCTOBEPHOCTH HH(OPMAIIHH, a TaK ke
aHaAJTU3UPOBATh U 0000LIATH NONyYEHHbIE JaHHbIE
Baapgers:
VYpoBeHb | | OCHOBHBIME MeTOAaMHM cO0Opa U aHAIN3a HHPOPMAINH, HEOOXOAUMOH JUIS IPUHATHS YIIPABICHIECKHUX PEIICHUH
Pa3IMYHOrO YPOBHS
VYpoBeHb 2 | cnenuagbHON SKOHOMHYECKOH TEPMUHOIOTHEH, OCHOBHBIMH METOAAMH aHaIn3a B 00paboTKH NH(OPMAIIH C
Y4ETOM OTpaciieBOH crielu(pUKH opraHu3auuit
VYpoBeHb 3 | COBpEeMEHHBIMH U Pa3HOOOpa3HBIMU HHCTPYMEHTAaMH U MeTOoaMHU cOopa, aHaiau3a 1 00paboTku HH(OpMaIH ¢

YUCTOM OTPACJICBBIX U PCTHOHAJIBHBIX ocobeHHocTeH ACATCIBbHOCTHU XOSHFICTBleH.[HX Cy6’B€KTOB

B pe3yJabTaTe 0OCBOCHUA NUCHUIIIMHBI oﬁyqamumﬁcs; JOJIZKCH

3.1 |3unars:

3.1.1

OCHOBHBIE COCTaBIISIIOIIUE U XapaKTEPUCTUKU coBpeMeHHBIX 11K,

3.1.2 | ocHOBHBIE BO3MOXKHOCTH U TIpermytnecTBa OC Windows,

3.13

OCHOBHBIC U JOITOJTHUTECIIbHBIC BO3MOKHOCTHU TEKCTOBOI'O ITPOILIECCOpa WOI'd,

3.1.4 | npreMbl pabOTHI B peAaKTOpe IIMEKTPOHHBIX Tabui Excel,

3.1.5

IIpUeMBbI paboTHI B IPOrpaMMe AJIsl cocTaBlIeHus nmpe3enTanuii Power-Point

3.2 | YMeTh:

3.2.1

ONpeaAcIATh OCHOBHBIC CUCTEMHBIC XapPAKTCPUCTUKU COBPEMEHHBIX TIK

3.2.2 | npotheccronanbHO 0hOPMIISATE TOKYMEHTHI JTF000# ciokHocTH B Word,
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Ipou3BOANTH TabnmuuHble pacdyeTs! B Excel u ctpouts rpaduku n fuarpamMmel,

324

COCTaBIIATH Npe3eHTarn B Power-Point, ncnons3ys Bee 3¢ (heKTs MyITbTHME A

33

Baanern:

33.1

6e3omacHoi 1 d3pdexTrBHON padoTh B cpene OC Windows 7-10

332

npoecCHOHATIBHOM PaboThl ¢ JOKYMEHTAMH JIF000r0 pa3Mepa H CIIOKHOCTH B TEKCTOBOM Mporeccope Word,

333

pacueroB B Tabnuiax Excel, mocTpoeHus rpaukoB 1 AHarpamm,

334

BJIA/ICTh BCEMU aHUMAIMOHHBIMU U O()OPMHUTEIILCKAMU BO3MOXHOCTSIMU MYJIETHMETHUHON MPE3CHTAIIMH B IIPOrpaMMe
Power-Point

335

s¢dekruBHON 1 Oe30macHoi paboThl B ceti VHTEpHET

4. CTPYKTYPA U COAEPXKAHUE JUCHUIIJIMHBI (MOAYJIS)

Kon HanmenoBanue pasaenos u teM /Bug | Cemectp / | YacoB | Komneren- | Jluteparypa | Hute | IIpumeuanune
3aHATHSA 3aHaTus/ Kype M1 PaKT.
Paznen 1. OcHoBHble cBeenus o IIK u
OC Windows
1.1 Wndopmanus. CroiicTsa, 1 2 OIIK-2 J1.2J11.3 0
onpenenenus.icropus pa3sutus JI2.1J13.4
BT. /Jlex/ 31
1.2 Pabora ¢ daiinamu B OC 1 2 OIIK-2 J1.3J12.1 0
Windows.Crargaptasie nporpamm /I1p/ J3.3
€|
1.3 Kanpxymnstop. [Touck ¢aitnos no umeHu. 1 2 OIIK-2 J1.3J12.1 0
CoiicTBa cuctembl. Hactpoiiku /TIp/ J13.4
31
1.4 Bumxers, rampxersl. Jlon 3amanus mo 1 2 OIIK-2 JI1.3 J12.1 0
teme. TectupoBanue /I1p/ JI3.3
31
1.5 Onepanuonnas cucrtema OC 1 2 OIIK-2 J1.2J11.3 2 Opranu3zanuox
Windows /JIex/ J12.2J13.4 Has Gopma -
21 paszbop
KOHKPETHBIX
CUTyalun
(mepconanm3arg
Us TOMAIITHUX
1K)
1.6 Pabora ¢ mpunoxenuem Total 1 6 OIIK-2 J1.3J12.2 0
Commander. /Cp/ JI3.3
21
Paznen 2. TexcToBblii npoueccop
Word.
2.1 PenaktupoBanue u GpopmatupoBanue 1 2 OIIK-2 J1.2J11.3 0
JIOKYMEHTOB CPEICTBAMHU TEKCTOBOTO J12.2J13.4
npoueccopa Word. /JIex/ 22
2.2 PenakrupoBanue u popmMarupoBaHue 1 2 OIIK-2 JI1.2 J12.1 0
noxkymentoB B Word. /TTp/ JI3.3
22
2.3 Pabora co cripaBkoii. @opMaTupoBaHue 1 2 OIIK-2 JI1.2 JI2.1 0
crckoB /Ip/ J3.4
22
2.4 Topstare xiaBuIm 17151 pabOTHI B 1 2 OIIK-2 JI1.2 J12.1 0
Word. /Cp/ J13.4
22
2.5 I'paduueckue Bosmoxxknoct TII 1 2 OI1K-2 JI1.2 J12.1 2 OpranuzanuoH
Word.Pabota ¢ 6oabpmum JI3.4 Has gopma -
nokymeHToM. /JIex/ 22 pa3bop
KOHKPETHBIX
CUTyauuin
(3NEKTPOHHBIE
JIOKYMEHTHI B
KU3HU

CTYy/ICHTA)




2.6 I'paduka BcTpoeHHas u OIIK-2 J1.2J12.2
uMmmoptupoBanHas. Taomuusr. /TIp/ JI3.4
32
2.7 Word. ITocTpoeHue 6110K-CXeM H OIIK-2 J1.2J12.2
OpraHU3alMOHHBIX quarpamm /Cp/ J3.3
22
2.8 Pab6ota ¢ 6onbimum mokymeHToM. /TIp/ OIIK-2 JI1.2 J13.1
32
2.9 Word. Odopmienne TekcTa B KOJIOHKH. OIIK-2 J1.4J12.2
Bcerasku pa3pbIBoB.JJOKYMEHTHI CI10KHON J3.1
CTpyKTYphI. Bykierst. /Cp/ 22
2.10 JlomomHUTENbHBIC 3a/1aHuS. OIIK-2 J1.4J12.2
Tectuposanue /T1p/ J3.1
22
Pazaen 3. Tabauunslii npoueccop Excel
3.1 BBox nanHbIX, pegakTupoBanue.PacueTsl OIIK-2 JI1.4712.2
B Excel. ®opmyner, pynkuuu. /Jlex/ JI3.1
33
32 BBoz naHHBIX ¥ UX peIaKUTHPOBAHUE. OIIK-2 JI1.3J12.2
Coznanne tabnun B Excel. Pacuerst /TIp/ JI3.3
23
33 TTocTpoenue u ohopmiieHHE TAOJIHII. OIIK-2 JI1.3J12.2
Pabora ¢ ¢popmynamu, BCTpOCHHBIE JI3.1
¢ynukimm. /Cp/ 93
34 Kontponbhas padora Nel mo Teme OIIK-2 JI1.3 J12.1
pacuetsl B Excel /TIp/ JI3.1
33
3.5 Juarpamwmer Excel /JIex/ OIIK-2 J1.3J12.2
J3.1
23
3.6 Cosznanue u hopMaTHPOBAHHUE JUArPaMM OIIK-2 JI1.3 J12.1 Opranu3zanuox
T rpadukoB. HecrangapTHbie JI3.3 Has gopma -
nmuarpammel. /TIp/ 23 KOMITBIOTEpHAs
CHUMYJISIIIAS
3.7 EXCEL. lnarpaMMbl HeCTaHIapTHOTO OIIK-2 JI.1J12.2
tuna /Cp/ JI3.3
23
3.8 KontponbHas padora N2 mo Teme OIIK-2 JIT.1J12.1
Huarpammsr /TTp/ JI3.1
33
3.9 Pabora co cimckamu. /JIex/ OIIK-2 J1.3 J12.1
J3.1
33
3.10 Crucku B Excel. CoptupoBka, puibTp, OI1K-2 JI1.3 J12.1
uroru. /TIp/ JI3.3
33
3.11 EXCEL. IIpomeKyTO4HbIE UTOTH. OIIK-2 JI1.1J12.2
Kontpons ganusix /Cp/ JI3.3
33
3.12 Jlornueckue Qpynkiun. [Togoop OIIK-2 JI.1J12.2 Opranuzanuox
napameTtpa. /IIp/ JI3.1 Has Gopma -
23 KOMITBIOTEpHAs
CHUMYJISIIIAS
3.13 ITon6op mapametpa, mouck pemenus /Cp/ OIIK-2 JI1.1J12.2
J3.1
23
3.14 Kontponbhas padora Ne3 mo Teme OI1K-2 JI1.3 J12.1
Crucku. /TIp/ JI3.1
33
3.15 Bunst yenoBaoro ¢popmatuposanus /Cp/ OIIK-2 J1.3J12.1
J3.1

33




3.16 Koncomunarus. Co3ganue cBs3eid. 1 6 OIIK-2 JI1.1J11.3 0
Oyukiun pazaena Ounancosbie. /Cp/ J12.2 J13.1
33
Paznen 4. [Ipezentanus B Power-Point
4.1 [pesenramms B Power-Point /JIex/ 1 2 OIIK-2 J1.4J12.2 0
J13.2
24
4.2 PowerPoint. CiioxubIe 3¢ GeKThI 1 6 OIIK-2 JI1.4J12.2 0
aaumanuun /Cp/ JI3.2
24
43 Co3anne KHOIOK Mepexoa. 1 4 OIIK-2 J1.4J12.2 0
Tunepccoinku. /Cp/ JI3.2
24
4.4 JlomomHUTENbHBIE BO3SMOXXHOCTH peXUMa 1 4 OIIK-2 J1.4J12.2 0
nemoHctpauuu. /Cp/ J13.2
24
4.5 Crnaya MHIMBUIYATbHBIX 1 2 OIIK-2 J11.4J12.2 0
nipesenTarmii /IIp/ J3.3
24
4.6 IMoaroroBka k ’x3amMeHy /DKk3aMen/ 1 36 OIIK-2 JI1.1 J11.3 0
J1.4712.2
J3.3
31323354

5. ®OHJI OIEHOYHbBIX CPEJCTB

5.1. KonTposibHBbIe BONPOCHI M 3aJaHNUS

Bomnpocs! s npoBepku ypoBHst 00ydenHoctd 3HATD

1. HazHaueHne KoMITpIoTEpa U MPUHIKI €r0 yCTPOHCTBa (CTPYKTypHasi cxema). MicTopus pa3BuTus U nokonenus 9BM

2. ndpopmanns, nanHsle, onpeneneHns. CucreMa CUNCICHUS U eMHUIBI H3MEPEHNS HH(POPMAUU B KOMITBIOTEPE.

3. Knaccuduxarus 9BM. JIga Buna KoMIbloTepHOro obecredenus. [IporpamMmuoe obecieueHne is epCOHaIbHOIOKOMITBIOTEPA.
ITporpamMMBbl 00LIEro U CrIENUAIbHOTO HA3HAUCHUSL.

4. Atmapatroe obecrieuerne [1K. OcHOBHBIE KOMITOHEHTHI (0JIOKH) TIEPCOHATBHOTO KOMITBIOTEPA, MX COCTAB M Ha3HAUYCHHE.
[epudepunitasie ycrpoiicTaa.

5. CocraB 1 Ha3HaYECHUE JIIEMEHTOB CHCTEMHOr0 O0510Kka. X TexHHUeckHue U MOTPeOUTENTbCKHUE XapaKTePUCTHKH.

6. YcrpoiicTBa BBOJa 1 BbIBOJA HH(pOopMaru. MonuTopsl. KitaBnarypa. [leuararomue ycrpoiictBa. X TexHH4YecKue 1
MOTPEOUTENBCKIE XapaKTEPUCTHKH.

7. 3amoMuHaIONUe yCTPOoCcTBa (TaMATh). THITBI KOMIBIOTEPHON MaMATH. TeXHHUECKUE U TOTPEOUTETBCKHIE XapaKTePUCTHKH.
8. Bupychl 1 aHTUBHPYCHBIE CPEJICTBA.

9. ApxuBamus ¢aiinos. [IporpaMmsl apxXuBaIyu.

10. INonsTHE daiina, ero onpeaeneHue. Tumsl daitnos. [IpuHIMT opraHu3anyy TaHHEIX Ha quckax ((daiimoBas CTpykTypa).
11. OcHOBHBIE BO3MOKHOCTH onepaunoHHoi cucteMbl WINDOWS. HHTepdeiic, 37eMeHTh pabodero cTona, conepxanmie
riaBHoro MeHto. OcHoBHbIE npueMbl pabotel B WINDOWS.

12. Pabora ¢ daitmamu. [Iporpamma IIpoBogank. Spisikn. Vcrons3oBaHue IpaBoi KHOIKK MBIIIH PH paboTe ¢ 00beKTaMu
WINDOWS.

13. Haszunauenue mporpamMMmbl MS WORD. E€ ocHOBHBIE BO3SMOXKHOCTH U TIperMyIiecTBa. HTepdeiic 1 3amyck mporpaMMal.
14. Ilpuems! penaktupoanust B WORD. Brox 1 mpaBka TekcTa, padoTa ¢ OJI0KaMH.

15. WORD. ®opmarupoBanue Tekcra. Mcnonb3oBanue nuHelku. [lapaMerpsl cTpaHuibl.

16. I'paduueckue Bo3MoxkHOCTH penakropa WORD.

17. WORD. Pa6ora c TaGimnamu u CIIICKaMu.

18. Haznauenwne u obmacts npumenenns nporpammsl EXCEL. UaTepdeiic nporpamme! u crpykrypa kaurn EXCEL. Brox u
penaktupoBanue qanHbex B Tadbnune EXCEL.

19. EXCEL. Beigenenue nuana3ona siueek. KonupoBanue, nepeMeliecHue, yaaacHue.

20. Odopmnernne Tadmuisl B EXCEL. CriocoObI BEIpaBHUBaHUS TaHHEIX B siueiikax. @opMaTsl TaHHBIX. [lonMeHOBaHHBIE
sAqeiikn/o0macTu.

21. Beraucnenus 8 EXCEL. OtHocuTenbHbIE U aOCOTIOTHBIE CCBIIKH.

22. Ycnosnsle onepatopsl: ECJIU, U, NJIN. Baoxennsie ECJIN. ITpumepst

23. EXCEL: rpa¢uueckoe nmpencTaBIeHIe JaHHBIX ¢ IOMOIIBI0 quarpaMm. ®@opMaTHpoBaHNe 3IEMEHTOB THArPAMMBI.

24. EXCEL: IToctpoenue rpaduxos Toueunsie

25. EXCEL: Pabora ¢ 1aHHBIMH CITUCKA: COPTUPOBKA, PUIBTPHI, IIOABEICHUE HTOTOB.

26. Power-point. Haznauenne nmporpammel, ee uHTepdeiic. Co3manune cnaiina, ero opopMIIcHHE.

27. Power-point. DhexTs! aHMMAINHU U IIepexofa.

25. Power-point. Micnonb3oBanue madI0HOB U MacTEPOB.

28. Power-point. BcTaBka v HacTpoO#Ka JUIMHHOTO 3ByKa.

29.  Power-point. [MmepcchIIKy, KHOIIKH IIepexo/ia, CO3IaHHne CBOETO (oHa.

30. Power-point. YpasieHue pe:xuMOM JEMOHCTPAIUH. PeXIMBI IpOCMOTpa CIaliao0B.




ITpuMepHBIii IepedeHs 3aanuid 1yt mpoBepku ypoBHei o0yueHHoctn BJIAJIETD u YMETD (B KOMIBIOTEPHBIX TUCIMITIMHAX
OHU COBIIAAIOT)

1. ITpoBecTr mouck (aiiIoB IO yKa3aHHOMY IIPEHNOAABATEIEM IA0IOHY.

2. ITokazaTte ocHOBHBIE XapakTepucTuku IIK B K/kiacce U CBOWCTBa CUCTEMBI

3. 3aapxuBHpOBaTh yKa3aHHBIC IIperoaaBareseM (ailiibl, ONPeaeNnTb CTETICHb CXKATHS.

4. Y3HaTh pa3Mep YKa3aHHOH MperoaBaTeIeM Marky, HAaCTPOUTh BUJI OTOOpaKEHUS 3HAYKOB

5. IIpoBecTH yka3zaHHBIE IPETIOAABATENIEM PACUETHI C MOMOIIBIO KAIBKYIATOPa6. YKa3aTh 3-4 crioco0a OTKPBITUS M KOITUPOBAHUS
(haiioB/mamnok

7. IIpoBecTr yKka3aHHOE IperogaBaTerIeM GopMaTHPOBaHNE B TEKCTOBOM JJOKYMEHTE.

8. IIpoBecTr mpoBepKy opdorpadhuu B TEKCTOBOM JOKYMEHTE.

9. IIpoBecTH MOUCK U 3aMEHY B TEKCTOBOM JOKYyMEHTE.

10. [Toka3ath criocoObI BBIIEICHHS Pa3IMIHBIX TEKCTOBBIX ()PArMEHTOB B JOKyMEHTE

11. Co3mats Tabmuiry B Word 1o ykazanHOMY 00pasiry

12. Co3nate 610K-cxemy B Word 1o ykazaHHOMY 0Opasily

13. TToka3aTh BO3MOKHOCTH PabOTHI C UMIIOPTUPOBaHHOM rpadukoi B Word

14. Ha6patb dopmymy cpencteamu MS Equation

15. Co3path yka3aHHBbIE IPENOAABATENEM KOJIOHTUTYIIBI

16. [Toka3aTb BO3MOXKHOCTH PAOOTHI C OOJIBIINM JOKYMEHTOM.

17. Co3nate ornaBiieHHE B YJIEKTPOHHOM JIOKyMEHTE

18. IToka3aTe BO3MOXKHOCTH HacTpoHkn uHTepdetica B mporpammax MS Office

19. HaGpats Tabnuiy B Excel 1 BBIMOTHUTH pacdeTs! 0 yKa3aHHOMY 00pasiy

20. IToka3ats Bo3MOXKHOCTH (popMaTupoBanus Tadbmaun B Excel

21. Co3nath TpaduK Wik AHarpamMmy 10 yKazaHHOMY 00pasiry

22. OrunerpoBars cmucok B Excel mo ykazaHHOMY 3agaHHIO

23. Pemmth 3aa4y ¢ UCHONb30BaHUEM Jorndeckux Gpynkuuii B Excel

24. Co3pnats cnaiig B mporpamme Power-Point 1o ykazannomy o6pasity

25. Co3natb 2 QeKTh aHUMAaIHY | ITepexoa B mporpamMMe Power-Point o ykazaHHOMY 00pasiry

5.2. Tembl KypcoBbIX padoT (IPOEKTOB)

HE TIPeyCMOTPEHO

5.3. ®oH1 OLICHOYHBIX CPEACTB

KOHTPOJIbHASI PABOTA

Kontponbnas pabora mo teme Windows gaHa B mpuiaokeHu# 1
KonTponbpHas padora mo reme Word 1aHa B MPUIOKESHUH 2
O0pa3ns! BapHaHTOB KOHTPOIBHEIX padoT 1mo Teme Excel nans! B mpumoxenun 3
TECT

Tect «OcHoBsl I1IK 1 OC Windows» 1aH B IpUI0OKEHUH 4

Tect mo teme « Word» aH B IPUITOKEHHUN 5

Tect mo Teme «Excel» maH B mpuinoxxeHnn 6

MPE3EHTALINA

TpeboBaHuUs K COCTABICHUIO MTPE3CHTALIMM AaHbl B IPUIIOKEHUU 7
[kanb! OLleHUBaHKS AaHbl B IPUIIOKEHNHU 8

5.4. IlepeyeHb BH/1I0B OLICHOYHBIX CPEACTB

KonTponeHas pabota

Tecr
IIpe3enTanus
6. YHAEBHO-METOANYECKOE U HTH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUITJIMHBI (MOY JIS)
6.1. Pekxomenayemas IuTepaTtypa
6.1.1. OcHoBHas JUTEpaTypa
ABTOpBI, COCTaBUTEIH 3arnaBue W3naTenscTBO, rof
JI1.1 |Ilox pen. C.B. Nudopmaruka. ba3osslit Kypc Cankr-IlerepOypr.: [Turep
CumoHoBHYa 2016
JI1.2 |B.b. YTkuH, K.B. Matemaruka 1 nHPOpPMaTHKA Mocksa .: U3garenbcko-
bangun, A.B. TOProBasi KOPIOpALHs
Pykocyes "lamkos u K" 2012
JI1.3 | Akynos O.A.. HNudopmaruka. ba3oBslit Kype: ais cTyeHToB 1 Kypca Owmera-JI 2013
Mensenes H.B.
JI1.4 | AH. Crenanos WNudopmaruka: YueOHoe nocobue CII6.: [Tutep 2015
6.1.2. lonoHuTeIbHAS JUTEpPATypa
ABTOpBI, COCTaBUTEIH 3arnaBue WznarenscTBo, rof
JI2.1 [ AIL demuneHko Hudopmaruka: KpaTkuii KOHCIEKT JISKIHi Bumkexk.: U3n-80 KPCY 2005




ABTOpBI, COCTaBUTEIH 3arnaBue W3naTenscTBo, rof

JI2.2 | B.T. be3pyuxo HNudopmaruka: Kypc nexnwmii: YuebHoe mocodue M.: DOPYM-MH®PA-M 2009

6.1.3. MeTroguueckue pa3padoTku

ABTOpBI, COCTaBUTEIHN 3arnaBue W3naTenscTBO, rof
JI3.1 |Ilox pen. Y. Nudopmaruka. 3amauHuk-npakTukyMm. B 2 1., 1 Mockga .: JlabopaTopust
CemakuHa, E. 0a30BbIX 3Hanmi 2011
Xennepa
JI3.2 |Ilox pen. U.T. HNudopmaruka. 3anaunuk-npaktukym. B 2 1. T. 2 Mocksa .: JlabopaTopus
CemakwnHa, E.K. 6azoBbix 3HaHui 2011
XeHnHepa
JI3.3 | T.b. Bexbonoros COOpHUK 3aJaHU# U BOITPOCOB MO TUCIMILIMHE Bumkex.: U3a-80 KPCY 2009
"Undpopmaruka": YaeOHO-MeTOAMYECKAs pa3paboTKa 11
crynerros @30 KPCY

JI3.4 | AW. Boukapes, A.11. Texuomnorus padorsl B OC Windows n npmtoxennsx MS Office bumkex: 13s-8o KPCY 2015
EBrymenko, T.O.

Kynu
6.2. Ilepeuens pecypcoB HH(POPMALHOHHO-TEJIEKOMMYHHKAIMOHHOI ceTu ""UnTepHeT"

D1 [ Ocuossl ITK. Onepanuonnas cucrema Windows lessons-tva.inforedu/e-
inf1/e-inf1-3-5.htm

32 | Tekcrossiii mpomeccop Word. uchu2008.narod.rusrazdely/i
nformatika/inform

33 [Pa6ora ¢ 31eKTpPOHHBIME TAOIHUI[AMHE do.pnzgu.rwindex.php?...
link...506...com...task...

94 |IIpe3enranuu B Power-Point y4yebHblenpe3eHTaummn.pd»

Microsoft PowerPoint

6.3. IlepeueHb HHGOPMANMOHHBIX H 00pPa30BaTeJbHBIX TEXHOJIOTHH

6.3.1 KoMneTeHTHOCTHO-OPUEHTHPOBAHHbIE 00pa30BaTe/IbHbIE TEXHOJIOTHH

6.3.1.1 | TpamummonHBEIe 00pa3oBaTEIbHEIC TEXHOIOIHH — JIEKIINH, CEMUHAPHI, OpPHEHTHPOBAHHBIC ITPEXK/IEe BCETO Ha COOOIICHNE
3HAHMI U CIIOCOOO0B AEHCTBHM, TepeiaBaeMBbIX CTYACHTaM B TOTOBOM BHIE M MPEAHA3HAYEHHBIX I BOCIIPOU3BOASAIIECTO
YCBOEHHMS M pa3bopa KOHKPETHBIX 00pa3IoB.

6.3.1.2 | lHHOBalIMOHHbIE 00pa30BaTEIbHbIC TEXHOIOTHH — 3aHATHS B UHTEPAKTHUBHON (opMe, KOTOpbie (HOPMHUPYIOT CUCTEMHOE
MBIIUICHUS U CIIOCOOHOCTH T€HEPUPOBATH UICH IPH PEIICHUN PA3IMYHBIX TBOPUYECKHX 3a/1ad. K HUM oTHOCATCS
JIEKTPOHHBIE TEKCTHI JICKIHH ¢ TIPe3eHTalNsIMH, paboTa ¢ ay/uo, BHICO MaTeprualaMt, paboTa B MalbIx

IpyIIax ,AUCKYCCHS.

6.3.1.3 | UadopmarnmonHsie 00pa3oBaTebHbIE TEXHOIOIHU — CAMOCTOSTEIBHOE HCIIONH30BAHUE CTYJACHTOM KOMITBIOTEPHOM
TEXHUKH U HHTEPHET-PECYPCOB JUTS BBITIOIHEHHS IPAKTHYCCKUX 3aJaHUI U CAMOCTOATENLHOM pabOThI, CO3JAHUE JICKIIHIi-
IIpe3eHTalUi, UCIIOIb30BaHHE ayAN0-, BUICO- TEXHUUECKHE CPEICTBA

6.3.2 Ilepeyens HH(POPMALMOHHBIX CIPABOYHBIX CHCTEM H MPOrPAMMHOI0 o0ecreyeHUs

6.3.2.1]- omnepanuonHas cucrema Microsoft Windows 7-10, makeT mpuknaansix nporpaMm Microsoft Office 2007-2010,
y4eOHO-METOMYECKHE KOMILIEKCHI 110 pa3jeiaM JUCIUILIMHBI, pa3MEIICHHbIC Ha CEPBEpaX KOMIIBIOTCPHBIX KIIaCCOB
OMO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JUCHUIIJIMHBI (MOAY JIS)

7.1 | JIekupoHHas ayAUTOpUs C MHTEPAKTUBHOM Jockoit Ha 50 nocagounbix MecT (171, kopnyc, ayn.407)

7.2 | Komnbrorepusie knaccsl (171. koprryc, aya.315 u Unsbupc,ayn.411, 409 ) mist BRINOTHEHUS TPAKTUYECKUX 3aHATHN U
CaMOCTOSITETTFHOMN paboTHI

8. METOAUYECKHUE YKA3AHUA JJIAA OBYYAIOIINXCA 110 OCBOEHUIO JUCHUIIJIMHBI (MOAY JIS)

TEXHOJIOTUYECKAA KAPTA IUCHUITJINHEI B ITpunoxenue 9
MOJIYJIbHBIA KOHTPOJIb 10 JUCLUIUIMHE BKJIIOYAET:

1. Texymmuit KOHTPOJIB: YCBOCHHE YUEOHOr0 MaTepHaia Ha ayINTOPHBIX 3aHATHAX (JISKIHAX, TTIPAKTHICCKUX, 3aHATHAX, B TOM YHCIIC
YUUTHIBACTCA TIOCEIICHHUE W aKTUBHOCTH) U BEIITOTHEHNE 0053aTENbHBIX 331aHUM JUI CAMOCTOSITEIEHOH paboThI

2. PyGexxHBIN KOHTPOJIB: IPOBEPKa MOMHOTH 3HAHUN 1 YMEHUH 110 MaTepually MOLYJIs B LIeJIOM. BrinonHeHne MOy IbHBIX
KOHTPOJIBHBIX 33JaHHI ITPOBOIUTCS B MHCbMEHHOM BUJIC U SBIISICTCS 00513aTEIbHON KOMIIOHCHTOH MOIYJIbHOrO KOHTpos. K
BemonHeHnto PK cTyneHT nomyckaercs Bceria, He3aBUCHMO OT ITOCEIIAEMOCTH W BBITIOJTHEHHS APYTHUX BUJIOB YUeOHOI paOOTEHIL.

3. IIpoMexyTOUHBII KOHTPOIB - 3aBepIICHHAs 33J0KyMEHTHPOBAHHASA YacTh Y4eOHON TUCIUIIINHEI (UIX BCSA TUCIUILIHNHA
MOJTHOCTBIO) — COBOKYITHOCTB TECHO CBSI3aHHBIX MEXKAY COOON 3aU€THBIX MOAYIEH.

METOAMYECKHE PEKOMEHIAIIMU ITO BBITIOJIHEHNIO CAMOCTOATEJIBHBIX PABOT CTYJEHTOB




1. CoBeTsl IO IUNITAHUPOBAHHIO M OPTaHU3ALUH BPEMEHHU, HEOOXOIUMOT0 JJIsl U3yUeHUS JUCHHUIUIUHBL. PeKOMEeHIyeTCs CaeayonmM
00pa3oM OpraHu30BaTh BpeMsi, HEOOXOAMMOE TSl U3yUECHHS AUCLUIUINHBL:

U3y4yenne koHCTIEKTa JIEKLIMU B TOT K€ JC€Hb, Mocie JeKuuu — 10-15 MuHyT.

W3ydenue koHCIEKTa JEKIUU 3a ACHB Iepe]l claenyomen sekuueil — 10-15 munyT.

M3ydeHue TeopeTHuecKoro Marepuaia no yueOHoMy nocoOUIO U KOHCHEKTY — | 4ac B HEAETIIO.

[TonroroBka K NPaKTHYECKOMY 3aHATHIO — 2-3 4ac.

Bceero B Henemo — 4 gaca.

2. Onucanye NoCIeA0BaTEeNbHOCTH IEHCTBUH CTyIeHTa

Jlnst HOHUMaHuUS MaTepuaila U Ka4eCTBEHHOTO €ro YCBOSHHSI PEKOMEHIYETCs TaKast II0CIIe/I0BATEIbHOCTD JICHCTBHM:

1. IToce mpocymIMBaHUS JEKIUH U OKOHYAHHS yIeOHBIX 3aHATHH, TPH IIOATOTOBKE K 3aHATHSAM CIIEAYIOIIEro JHA, Hy)KHO CHaJana
HIPOCMOTPETH B 00yMaTh TEKCT JICKIIUH, IpocTynraHHoi cerogus (10-15 munyT).

2. TIpu noAroToBKe K JEKIHHU CIEAYIONIEro AHS, Hy>KHO IIPOCMOTPETh TEKCT NPEIbLIYIIEeH JICKIINH, TOAYMAaTh O TOM, KaKasi MOXeT
ObITh TeMa crenyroniei ekuuu (10-15 MUHyT).

3. B Teuenne Hexenn BRIOpATh BpeMs (2-39aca) st pabOThI ¢ peKOMEH/TyEeMBIMH JIEKTPOHHBIMA YI€OHBIMH ITOCOOMSIMH.

4. Ilpu noAroToBKe K MPAKTUYECKHM 3aHATHSIM CIISAYIOIIETo AHS, He00XOIUMO CHaYaIa MIPOYHTAaTh OCHOBHBIE MIOHATHS M HOAXO/BI
0 TEME JIOMAIIHero 3a4aHus. [Ipy BHIOTHEHNH YIPaXXHEHUSI WITH 3a/1a4y Hy>KHO CHauaja IOHSTh, 4To TpedyeTcs B 3a/1a4e, Kakoi
TEOpEeTHYECKUI MaTepHall Hy>KHO HCIIOJIb30BaTh, HAMETHUTD IUIaH PEIICHNS 3aJaqH.

3. PexomeHanuu Mo HCTIOIB30BAHUIO MaTEPHAIOB yUeOHO-METOIMUECKOro KOMIUIEKca. Bee pekoMeHryemble yueOHbIe TOCOOHs
pa3MelleHbl Ha cepBepax KoMIbloTepHBIX kiaccoB PMO B cereBoit nmanke Mo Ha Teacher.

ITo pazneny OcnoBbl [TK 1 OC Windows pexomeH1yeMble yueOHbIe TOCOOUs HaxoaaTcs B nanke Windows, a IMEHHO:
npeserrammu : 1 )Mapopmarust 2)Ucropus passurust BT 3)Ycerpoiictso I1K 4) I1O mms I1K 5)Mctopust ogHOM MBIIH
anexTpoHHble yueOHuku: 1) E-book ®eiirnn OcHOBHBIE pueMbl paboThI U cTaHAapTHBIE porpaMMbel WINDOWS Help 2)
WINDOWS Meron_nocobue

BUeoypokH B aitmax 1)3naxomcrBo ¢ OC Windows.mp4 u 2)OCHOBHOI! HaBBIK - YMEHHE XPaHUTh HH(DopMaImo.mp4
METOIIUIecKre yKa3aHus B aiine « YKa3aHUs K KOHTPOJIBHOH padore mo reme Windows »

ITo pazneny TexcToBslii mporieccop Word pexomeHtyeMble yueOHble ocobust Haxoaares B nanke Word, a IMEHHO:

npe3enTanus : 1) mpo Word

anekTporHbie yueOHuku: |WORD_Mmetoa.mocobue.doc

BUIeOypokH B (haitmax Pabora ¢ TekcToM 3a onuH ypok.mp4

MeToanYecKre yka3anus B (aiinax: Ilpudrosoe hopmaruposanue.pdf, 0 MS Word dopmart.doc, PenaktupoBanue u
(dbopmarupoBanue.doc, Ykazanus k ciimckam.doc, Padora ¢ 6onbimM Tekctom.doc J{omomHuTENbHBIC 3a/1aHusl.

ITo pa3meny Tabmuansiii npomneccop Excel pexomennyemsie yueOHbIe mocobust HaxoxsaTcs B manke Excel, a umenHo:
npe3enTanus : npo Excel.ppt

anekTpoHHble yueOnuku: 3_Excel meton_mocobue.doc

MeTodeckne yka3anus B paimax: 1 IIpaktuxym mo Excel 1.xls, 3amsarus 1 2.doc, 2 Tnarpammsl B Excel XLS,

3 Crucku,n_maor_ ¢ 3.xls, 4 YcaosHoe popmaT cBsi3u_KoHC.XIs, 5 Matpuiisl 1 cMeIaHHbIe CChIIKH. XIS, 6 DyHKIMU, UMEHA U
(hopMyIIbI MacCUBOB.XI1S

ITo pa3znemy Ilpesenranns B Power-Point pekoMeHayeMbIe yaeOHbIe TocoOust HaxosaTcs B nanke Power-Point, a nMeHHO:
npe3eHTanys : JleMoHCTparys .ppt

9JIeKTpOHHbIE yueOHuKU: Yuebnuk no Power-Point.doc

MeToAnYeCcKHe yka3anus B (painax: 0 Ykaszanus k PPoint.doc

BUICOYpOKH B daiinax: Cozanne mpe3eHTauil Ui CBOMX YPOKOB.mp4

4. Pexomenpammu 1o pabore ¢ muteparypoi. TeopeTudeckuii MaTepuan Kypca CTaHOBUTCS OoJiee IIOHATHBIM, KOTAa
JIOTIOTHUTEIIBHO K NPOCTYIIMBAHUIO JICKIIUH 1 U3YUCHHUIO KOHCIIEKTA, N3y4aloTCsl M KHUTH. Jlerye ocBOMTh Kypc, IPUICPIKUBAsICh
OIHOTO y4eOHMKa 1 KOHCIIEKTa. PeKoMeH/TyeTcsl, KpoMe «3ayqInBaHUsD» MaTepHaia, JOOUTHCS COCTOSHHS IIOHUMAaHUs N3ydaeMoit
TeMBI TUCIUILIHHBL. C 3TOH IENbI0 PeKOMEHTyeTCs ociie H3YUIEHNs 04epeqHOro maparpada BEIIOIHATE HECKOIBKO IPOCTHIX
yIpaXHeHUH Ha JaHHYI0 TeMy. KpoMe Toro, oueHb 110J1e3HO MBICJIEHHO 3a/1aTh ce0e ClielyIoue BOnpocs! (1 NonpoboBaTh
OTBETHUTb Ha HHX): O YEM 3TOT naparpad?, Kakue HOBbIC OHATHS BBE/ICHBI, KAKOB UX CMBICI?, YTO IaCT 3TO HA MPAKTHKE?.

5. CoBeTHI 110 IOATOTOBKE K PyOEXKHOMY B IPOMEKYTOYHOMY KOHTPOJISIM.

PyOGesxHBII KOHTPONIB IPOXOAUT B BHJIE TECTOB, KOHTPOIBHBIX M CAMOCTOATEIBHBIX PaboT.

ITpoMexyTOUHBIH KOHTPOJIB 110 JAHHON JUCLMILIMHE IPOXOIUT B BHE SK3aMEHa.

JIOTIOTHUTENHHO K H3YYSHHIO KOHCTIEKTOB JICKIINH HEOOXOMMO TIOJI30BATHCS yICOHHKOM.

IIpu moaroTOBKE K MPOMEKYTOYHOMY KOHTPOJIIO HY KHO H3YYHTh TEOPHIO: ONPEIETICHIUS BCEX MOHITHH 1 ITOAXONbI K OIICHUBAHUIO
JI0 COCTOSIHUSI IOHUMaHMS MaTepraja ¥ CaMOCTOSTENILHO PELINTh HECKOJILKO THIIOBBIX 33/1a4 U3 Kak10il TeMbl. [Ipu perenun
3aj1a4 Bceraa HeoOXOANMO YMETh Ka4eCTBEHHO HHTEPIIPETHPOBATh UTOT PELICHHSI.

6. Yxa3aHHs 110 OpraHM3aHH PaObOTHI C KOHTPOIBHO-H3MEPUTEIBHBIMI MaTepHaIaMH, TI0 BEIIOIHEHUIO JOMAITHIX 3a0aHui. [Ipu
BBIMIOJTHEHUH JOMAIIIHUX 3aJaHUi Heo0XOIUMO CHaYaIa IPOYHTaTh OCHOBHBIE MIOHATHS M MOAXO/B! 110 TeMe 3aganus. [Ipu
BBITIOJIHCHUH YIIPAXXHEHUS WITH 33/1a4¥ HY>KHO CHayaJia IIOHSTh, 4TO TpedyeTcs B 3a/1aue, KaKol TeOpeTHUECKUH MaTepHall HyXKHO
UCIIONB30BaTh, HAMETHTH IUIaH PEHICHUS 3aa4H, a 3aTeM IIPUCTYIHTH K pacdeTaM U cIeiaTh KadeCTBCHHBII BBIBOA.




[Tpunoxenue 1
KontponbsHas pabora mo teme WINDOWS.

Hcnoan3yiite yka3zanusi - CereBoe okpy:kenue/ Mo na Teach  daiin:
Yka3aHus K KOHTPOJIbHOI padoTre_/

1. Co3zpnaiite Bamry manky Ha aucke Student E:
2. Coxpanute 3TOT (hailyn B Balei mnarke.
Hokaxcume npenodasamenio.

3. Hapucyiite kaptuHky (3mM0s1emy) B mporpamme «Paint». CoxpaHute ee B Baluei
nanke noja uMeHeMm «PucyHok»

4. B nporpamme  BJIOKHOT co3maiiTe TEKCTOBBIM JTOKYMEHT (HabpaB 2-3
IPEIJIOKEHHUs] Ha PYCCKOM W aHTJIMKACKOM si3bikax.). HazoBute ero «Teker» u
COXPAaHWTE B Ballleil mamnke.

5. B cBoeill namnke co3paiite eme nanky «Kommmy. CxonupyiTe B 3Ty Nanky
nokyMeHTHI «Pucynox» u «Teker»

6. Ilepenmenyiite B manke «Komum» noxyment «Teker» Ha mokymeHT «Komus
TEKCTa)

7. Ckonwmpyiite daitnsl «Pucynok» u « Konusi Tekcra» Ha flash-disc.

/TlokaKuTe MpenoaaBaTe o/

8. Ypanute nanky «Konmum» u3 cBo€il mamnku.

Ipouumauime 3adanus ¢ 9 no 20 u 8videnrume ysemom me, KOMopbwle vl He 3Haeme.
9. UM3menute ¢oH pabouero crona v MOMECTUTE HA HETO Balll PUCYHOK.
10. Ckonmpyiite skpanHoe uzobOpaxkeHue Pabodero crona B rpaduueckuil pegakTop
Paint. /Ceepnume 6ce oxna, nasxcmume knonky Print Screen (PrtScr) — na xnasuamype,
gbi306ume npocpammy Paint u oaiime komanoy Ilpasexa/Becmasums/. Coxpanute daiii
B CBOEH MAanke Moj Ha3BaHUEM JKPaH.
11. YcranoBuUTE MBIIIb AJ14 JIeBIIH./BOCCTAaHOBUTE MBIIIIB JISl PABOU PYKH
12. HactpoliTe maHenb 3aaad TakuM oOOpa3oM, dYTOOBI HE OTOOpaKaauCh dYachl.
/BoccTaHoBHTE MaHENb 3a/1a4 ¢ YaCcaMH
13. BeinumnTe KOMOMHAITIO KJIABUII JUISl IEPEKITIOUEHUS KIIaBHATYPhI C PYCCKOTO Ha
AHTJIMKACKUAM Ha BallleM KOMITBIOTEPE
14. VIamMenuTe 3HA4YOK BAIlICH Manku
15. BeinummuTe o01mii 006eM (aiiioB B BaIlleH Mmarnke

16. 3aapxuBupyiite daiiasl B Balie nmanke B apXxuBHbIN ¢aiin 111.rar u momectute
€ro B BaIlly nanky. BelmuimTe cTeneHsb cxxatus Ghaiion

17. llpencraBbTe MHGOPMALMIO O COACPKUMOM TManku MoM JTOKYMEHTbI B BHUJE
CITHCKA, TaOJIULIBI
18. Otcoprupyiite ¢aiinsl B manke Mo J0KYMEHTBI TI0 pa3Mepy
19. TlokaxuTe crocoObl BhIZETICHUS (HAJIOB B CcrHCcKe: a) BpazHoOou (1-wrif, 3-mid,
5,7...), b) nnamazonom — ¢ 1 o 10, C) Bce (aiisbl B mamnke

20. Pacnonoxure Bce okHa xackadom | cresa na npaso. Tlokaxure, Kak ynpabisaTh
pazMepaMu U TIEPEMEICHHEM OKHA

IHokakuTe npenoaaBate/iio




21 3arpy3ute KanbKyasTop. [locuumatime @vipasicenus u pe3yibmamsl 6CmMasbme

nocne snaka “="" (B 10T e (aiin!)

VYcTanoBuTe 00BIYHBIN BUJI - KOMaHa U3 MeHI0 Bu.
Haxoxnenue yacTHOTO: -5/12,4 =
N3BrieueHne KBaApaTHOTO KOPHSI: 225 sqrt =
BrruunciieHre npoueHToB: HaMIUTE 13,3% ot 350 =

Y CTaHOBUTE MHIKEHEPHBbIN BU/IL.

32% =
2,57*SIN(36°) — LN(12) =
6,55 =

[Tnomans kpyra (R=11,3): 7*R*2 =
Ycranosute [lepeBo/ BeJmunH
VY3HailiTe, CKOJBKO BecsT (B Kr) 2 (yHTa:
Uemy paBHa MOpcKasi MUJIs (B KM):
UYemy paBeH 1 cBeTOBOI roj1 (B KM):
Yo takoe 100 jomaanHbIX CHII.

22 Haiigute ¢aiia winword.exe u BuINMIIHTE ero pasmemenue. Co3mainte s
HEro SApJbIK Ha paboueM CToJIe.

23 Haiigute Bce daiinel ¢ pacmmpenneM WMf., BepInummTe, Kakoro THIIA 3TH
(hailsier (Texet, TabauIbl, My3bika, rpaduka, ...) 1 CKOJbKO UX

24 Uzpnekute w3 Kop3uwHbl TOCiHemHWN COpOIICHHBIM Tynma ¢aiia Wik Tamky.
Ouncrure Kopsuny

25 Wcnonb3ys cnpaeky, HaliauTe onpefesieHna Ana crelyrolmX NOHATUIAL
Bydep oOmena: 2T

(BCTaBBTe OIIpeACICHUEC U3 FHOCC&pI/Iﬂ)

bpanamaysp:

dailyg noaIKAYKH:

26 Brimummre OCHOBHBIE CBEIECHUS O CHUCTEME Ha
BaIlleM KOMITBIOTEpE:

Onepanuonnasi Cucrema (OC):

Ipoueccop (tum, yacrora):

03Y (06bem):

Kecrkmii quck (pasmep):

27 Hanwumute 4 crmocoda oTkpeITUs daiina wiau mankd B Windows

28 Hammmmte 6 ctoco0oB 3akpeiThs cTanaapTHOrO okHa Windows

29 Hanwumute 5 crmoco6oB KonupoBanus ¢aitnos/mamok B Windows

30 Hasoeute cnocobbr nepesarpyskv M BHIKIIOUCHHSI KOMITBIOTEpA. [oyemy Hernb3s
3aBepwuTtb paboty ¢ WINDOWS 6GecuepeMOHHbIM 0Bpa3om - NpoCTO BbIKMHOYas
KoMnbloTep?

31 Cosnaiite annmanuonHslii gif-gaiin, ucronssys nporpammy GifAnimator.
Ckonmpyiite manky Microsoft Gif Animator u3 CereBoro Oxpysxenus/Mo Ha Teach/Windows.




B nporpamme Paint caenaiite HECKOIBKO pI/IcyHI(OB (3-10) Ha omHy Temy,

KaK 3arOTOBKH K OyjlyIleil aHMMAaIM1, COXPAHUTE KaXblii B CBOIO MAIKY B
gbopMaTe gif (a He bmp). Stokewidh: [0 =
Jlanee BcTaBbTe HX B nporpamme Animator, HCIONB3YS | sy copr Cancel

kHonKy Open (ToJIbKO) I MepBOM KapTUHKUA M KHONKY Insert

2

Hotkey: F11

I[J];I OCTAJIBHBIX. ¥ Include URL while copying
e Vraepxuasg Shift, Beimenure Bce KAPTUHKH. Tf:::f:;ulfaftrsegm
e Bo Bkimamke Animation ycranoBute Looping, Repeat |  Feehandregion
Forever.

e Bo Briagke Image nacrpoiite Duration 50c.

e lcnonp3yiiTe KHOIIKY Preview.

e Knomkoii Save as coxpanurte pe3yabTaT B Ballly MaIKy.
[IpocMOTpeTh MOTYYUBUIYIOCS aHUMAIMIO MOKHO KOMaH10i OTKpBITH Kak/IIpozpamma npocmompa
uzoopasicenuii u ghaxcoe.
[TokaxwuTe npemnogaBaTento.

32 «Jlunkue JUCTKU»
Ckomnupyiite u3 nanku Windows ¢aiin flypapers.exe B Bamry manky. YCTaHOBUTE 3Ty IpOrpaMMy Ha
Balll KOMITBIOTEP — MPU YCTAHOBKE YKAKUTE B KAYCCTBE MANKHU Pa3MEIICHHS CBOK Mamnky (a He
Brogram-FHes} . Tlocie yCTaHOBKHM 3HAYOK ITPOTPAMMBbI JOJDKEH MOSIBUTHCS CPEIH HHIMKATOPQB.(B
MIPaBOM HIKHEM yriry pabodero croina). Co3naiite 2 aucTKA.
IlepBblii 1UCTOK — 1IBET: opaHkeBblid. ims — Pacnincanue mo Undgopmaruke.
Hanumure pacnincanue JeKui U MPaKkTHK.

BTOpOﬁ JIUCTOK — IBCT: 3eJieHbId. MM — o YMOJYAaHHUIO.

B kauectBe comepkaHus BCTaBbTe uepe3 Oypep  oOmeHa 3amanme «Jlumkume (£ 5@ 0 H @ ®

JTUCTKH [£9 Ynopaara - 12,7 200
o §718:33:45 - 12.07. % lNoxasate

TR B CsoiictBax, B pasaene Jlpyroe u3MeHHTE ) [[—

,‘ mpuT U YPOBEHB MPO3PAYHOCTH. gz:z:::a cur+oe

[ [lomerpTe mWeEpPBBI  JTUCTOK KAk  BaKHBIA ;

o @Hanm F3
(MCTIOJTB3YHTE KOHTEKCTHOE MEHIO). 157 coprvpoear... »
Cnenaiite cuumMok ¢ skpana (uepe3 PrintScreen), 3 Nowerure ka "saast
. Ha KOTOPOM TIOKa3aHO COJICPKUMOE O000HX
g Coxpanute 310T haitn nox HazBanuem Flypapers.
' [t [TokaxuTe npenoiaBaTemto.

(OK NIPOTpANMEI TOTKEH ]

/NenncTasMpyiiTe mporpammy./

33 3axBar ¢ 3kpaHa (IIO3BOJSIET BBIPE3aTh IMPOU3BOJIbHYIO 00JIACTb
9KpaHa)
Cxomupyiite u3 manku Windows daiin Snippy B Bamry mnamky.
JIBOMHOM IIETYOK TO3BOJUT 3alyCTUTh MpPOrpaMMmy. 3HAYOK
nporpamMMbl (HOKHHUIBI) TOJDKEH MOSBUTHCS CPEeIU MHIAMKATOPOB Ha
na"enu 3afgad. [loAroToBka K 3axBaTy OOJAcTH PKpaHa - IIETYOK
JIeBOM KHOTIKOH 110 3HauKy nporpammsl. Crenaiite 3 BblIEIEHUS.

1) BeipexbTe pOU3BOJIBHYIO 00J1aCTh pabouero ¥ ﬂﬁﬁu%.ﬂ 21
W CTOJIa ¥ TIOMECTHUTE pe3yabTat B Paint. e
2) V3menute mnBer oOBOAKH (MpaBas KHOIKA MO 3HAuKy, Settings) u BhIpeXbTE MPSIMOYTOJIbHYIO
obacth akpana (yaepxusas Shift). PesynbraT BcTaBbTE PSAIOM C IIEPBBIM.

3) Y6epute 06BoaKy (Stroke width 0) u cnenaiite 3-¢ BbIACTICHHE.

Coxpanute daiin mon HazBanuem CutScreen.

Tloxaoicume npenoéaeameﬂio.
3




/Yoepute nporpaMmy — npaB_KHomnka, EXit./

34. CamocTosiTesibHas padora no reme WINDOWS

a. Pacckaxure o Bamiem AOMAIIHEM KOMIILIOTECPC

Tun
HazBaunue

OHGpaHI/IOHHaﬂ CHCTEMaA

OcCHOBHBIE XapaKTEPUCTUKU

[Ipoueccop

OneparuBHas nNaMsTh

KecTkuit guck

Tun MoHUTOpA, AMArOHAIb

[Tepudepus (MbIIIb, KOJTOHKH, IPUHTED, CKAHED...)

[Togxmrouenne k MHTEpHETY, IpOBANAED.
70 2 6ajuioB

b. Bumketsl, ramkersl. Onpeaesenus, npumepsl. [Iporpamma SpotOnMouse (B Mo Ha
Teacher/Windows)— BuKeT WK rapkeT? no 1 6amna

C. BpmmmuTe 5 0OCHOBHBIX pazinuuii Mexay mnporpammamu [IpoBomnuk u TotalCommander
(mporpamma TotalCommander naxoautcst B Mo Ha Teacher/Windows) o 2 6ayuios

85. Bawe 3aaaHue no teme WINDOWS /



[Tpunoxenue 2
OO0pas3er BappaHTa KOHTPOJIBHOH paboThl o Teme Word

Bapmunanr 1.
Ortkpoiite HOBBIH JoKyMeHT WOrd, 1 B HeM BbimoHsiTe Bee 3amanus. [Toanumure Ne Bapuanta. CoxpaHute B
cBoel marnke. Komupyiite 3aroyioBku 3aganuii (caMu 3ajaHusl He 0053aTENBHO), a TAKXKE TO, YTO HYKHO IS
BBITIOJIHCHUS 33/IaHUM, HATTPUMED TEKCT U3 3aaHusl.

1. ®opmaTupoBanue mpudrTa u ad3amnes

B HMKenpuBEIEHHOM TEKCTE

. usMenure mpudT Ha Times New Roman, pasmep 12

. 3aroJIoBOK — pazMep 14, ;KUpHbIN, TEMHO-CHUHETO 1IBETA, BBIPOBHATH 110 LIEHTPY
. JUIst 000uX a03alleB clenaiiTe KPacHyIo CTPOKY

. BTOpOi1 a03a1l — MEeKyCTpOUHBIA HHTEpBal 1,3; BBIPOBHATH I10 MPABOMY Kparo.
. CKOTIMPYHTE MEepBHIi ad3al] Mociie BTOPOro

WudopmanroHHbIe TPOIECCH

Pa3Butne yenoseyeckoro obLieCcTBa B LEMOM CBA3AHO C HakomneHuem u obmeHoM uHdopmaumu. Teicsun net noauv B
nmpoLecce HaKOMMEHUs WM pacnpocTpaHeHWs MHAOPMauuMM MCMonb3oBanyM TONbKO CBOK NaMsATb U pedb. Hdopmauwms,
KOTOPYIO YerioBeK Hakomnun 3a CBO XW3Hb, Bronormyecknm nytém He Hacnepyetcs. [ocne cmepTu YenoBeka oHa mucyesaeT
f6eccnegHO OOHOBPEMEHHO C paspylleHVWeM KrneTok mosra. BoT movemy yxe B ApeBHOCTWM MOAN CTPEMUIINCHL COXPaHWUTb
cobpaHHyo MHPOpPMaLMIO Ha BeKa.

MoTpebHOCTL BbIpa3MTb M 3aMOMHWTL MHOPMaLMIo MpuBena K MOSBMAEHWUIO peyn, MUCbMEHHOCTW, M306pasnTenbHOro
NCKYCCTBa, KHuronevataHus. lNossneHne Tenerpadha, tenedoHa, pagvo, TenesnaeHns No3Bonuno nepefasaTb OFPOMHbIE
NOTOKN MHdOpMauun. 3HavyeHne MHMOPMaLUN B HALLEWN XU3HU TPYAHO NEPEOLEHUTb - €€ MOXHO MPUYNCINTL K OCHOBHbIM
pecypcam o6LyecTBa Hapsgy C CbipbeM U dHepruen.

2. Cnucku
° HaHI/IH.II/ITe B BUJC HyMepOBaHHOFO CITUCKa BCC HpeZ[MeTBI BaAIlero pacnﬂcaHH;{ Ha CETroaHA.
. Hanmmute B cTonbern 3 Bammmx caMbIX JTIOOMMEIX peaMeTa. OdopMuTe Kak MapKHPOBAaHHBIN CITHCOK.

3. KoJsioHTHTY/IBI

Cozpaite konoHTUTYIBL. B BepxHuii nomecture ceoe PHO, B HIKHUN - HOMED CTPAaHULBI, TAKXKE AATY
U BpeMsl.

4. UmnoptupoBaHHas rpaguka

BcraBbTe m000# pUCYHOK MJIM KapTMHKY BO BTOpOHl a63arl Tekcta u3 1-ro 3amanus. Otperynupyiite
pasmep. Hacrpoiite o6Texanne CKBO3HOeE.

5. Berpoennasi rpaguka. ABrodurypsl. biok-cxembl.

[Toctpoiite MokazaHHyIO Ha pUCYHKE OJIOK-CXEMY

liirar §wipwisi CONSUL

Texuicckuit
nepcoman

k.

1
6. C nomomsio Microsoft Equation 3.0 mocrpoiite popmyny ) = 2171
i=
(I+k)
7. Co3snaiite Tadauny:
,lill[lllxlf JUIA AHATINA COCTaBa TOBA [)DDEDD]NJTEI
3a MecHI]
Hainenosamie SakynouHas | AKIHGHBI HIC Toprosas Hroro
TOBapa LCHa C(—IOP HALICHEA
Tenepnop LG
8. CxonupyiiTe pe3yabTaT BHIIIOJHEHUS MepBoro 3ananus. Pa3oeiite Tekct Ha 2 koyoHKU. [lepByro
OykBy nepBoro ab3ana crienaiite BykBuueii. BctaBbre CHOCKY K ClI0BY HH(pOpMAaLHsl.
9. HN3menuTe mapamMeTphl CTPAHULBI — CJIeNIaliTe aATbOOMHYIO OPUEHTAIINIO CTPAHUIIBI, BCE MO
o 2 cM.

10.BbiBennTe MOKYMEHT HA NPEABAPUTEILHbIA MPOCMOTP.



Konrtponsnas padora Nel

OOpa3upl BADHAHTOB KOHTPOJILHBIX padoT mo Teme Excel

[Tpunoxenue 3

B 9 D E F G H | J K T ] il U E ®! R
| nenetme CoxpaHuTe 3TOT thain Kuceﬁe 1. 3anonHuTe TaGnuLy, BBEASA
1 narky, noToMm NpUcTynanTe K yKazaHHble B NpUMeYaHnax
2 naxax 3a 2 rofa W nporHos Ha 3 rof 3anaHnAM. ¢popmynbi(UTOroBYyI0 CTPOKY Toxe!)
3 2.BcTtaebTe nepea cronbuyom Pamunna
4 IMWMCHOHHBIX [},[}?5 ELLle COWH CTOHﬁeq C 3aronoexkom
5 Homep v npoHyMepyiiTe NpoaaBLoB.
6
7 au b - cny4Yaitble BenvyrHbl ot 0 go 1
3.0TUeHTpUpyATE 3aronoeok "CeeepHoe ecnn a=b, To
Mportios Mportios oTAeneHue" M NOMEeHANTe 4NA Hero LBeT. sin(a/b) |Es
Mpogatm 1 n?o,uax Ha 3- KOMMMCL:IOHHbI MoowpeH OCbOpMHTe LaHHbIE B CTonﬁqe npOLIEHT alb, uHave -
8 [lop Mpopaxu 2o MNpouedt Pocta  wid rog X Ha 3-wiA rog mA pocTa NPOLEHTHBIM CTUMEM, B CTonﬁqax bla
9 788,85 895 npoaaxu - AeHexHbIM. MepemecTuTe
- 500 521 cofep:umoe syeiiku B4 B Aaveiky E4.
4. Ina aveiku F19 caenaTb npUMeYaHue. ~

1 566 619 55 YcTaHOBMTE 3aBMCUMOCTW ANA AYeikn G11.

’ CkonupyiTe Tabnuuy B gpyron NUCT 1
12 300 429,45 MPUMEHUTE K HEeil OAWNH M3 CTUNER
13 388 445 asTodopmarTa.
14 713,89 924 66 Y R—
15 995,95 1367
16 899,15 1013,75 MpumeyaHue - kKoMaHga u3 meHo BeTaeka
17 582 65 661 3aBMCHMMOCTH (3aBUCUMMOCTH hopMyn) - KoMaHAE
18 13 MeHio Cepeuc
19 Vitaro ] | ABTochopmarT - KoMaK4a M3 MeHK Popmat
20 CYMMECTIU - dyHKUWA U3 pazgena
- MaremaTuyeckne. Ee napamerpbl:
22 Awnana3oH - gnanasoH AYeeK, rae Haxo4aTcA
21 3Ha4YEeHUA KpUTEpPUEB
24 Kputepuii - coGCcTBEHHO YCNOBKE, N0 KOTOPOMY
25 oTOMpaloTCA 3HAa4YEHUA 4NA CYMMUPOBAHNA.
26 Kputepuamu moryT GbiTb YMCno: 12, BbipaxeHue
27 <10%
28 Avana3oH CyMMUPOBaHWUA - UanNa3oH A4eeK,
29 rAe Haxo4ATCA caMi JaHHble A4NA CYMMUPOBaHNA
30




Kontponbnas padota No2
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A B c 1] E F
MpeanpuHmeaTeni C BHU oT gl {nane,
MpoueHT pocTa NOTOM NPHCTYNANTE K 3803 HWAM.
[onA KOMHGCHOHHLX 0.075

Bwnnata OTHoweHHE
Mpeanpus OcHosHol KpeawT & no Cymma acnra K
WMETEME  KENWTEN  GSHKE  NpOUSHTS gonrs KanuTany
ManunuH 10000 321 335,45 658,45 5.68%
ApGysos 58600 502252 8.9%
Tpywan 30095 E274.08 20.8%
KniokenH 25800 200410 5.2%
Bepwros 71288 TE480.50 105.7%
Xpexos 99595 20,5%
Anenace 82915 .00{102350,00 113.7%
Ky 58265 20000 20200,00| 40900,00 70.2%
YKaaaHwA

BCe Hy#HbIe KOMaHAK! ANA padoTel © Anarpamman
HaX0QATCA B MeHK QNarpamma uim B KOHTEKCTHOM MEeHI.
OGLEMHAA TMCTOTPAMMA MOMET BLIMAETL TAK:

.eisd

i !: Mpoases1Fon

k3 <
e P [_.__., auarpamm -
BEIOMpaeTcA Ha 4 ware macTepa
H3MeHeHHe NPoeKUHE - KOMaHOa O0beMHbIA B
nyHKT b} - Komanga MopmaTMpOBaHKE pAOa OAaHHLIX -
(DBOMHON WeNYOK N PAOY A3HHEIX UMK KOHTEKCTHOE MEHK
ANA pAAA AaHHLIX, MAW KOMaHAA W3 MeHio GopmMaT npu
BEIOEMNEHHOM pAGE OAHHEIX) - pACCMOTPETE BKNAaKK Bug,
Purypa.
MpeepaTiTt B NNOCKYH - M3MEHWTE TN AUarpammel,
BEIOENUTE OAMH W3 PAGOE O3HHLIX, W NOMEHATE 1o TH Ha
rpagme.
2 3afiaHune.
BCTaBuTh Opyrof NMCT - KOMAaHOE W3 MeHK0 BeTaeka.
B cTonfue A BeeguTe 3HayeHnAagnAap-1,2,3..20 (kaxgoee
CEOEN AYEKe).
B cTonfue B BHIYWCNAKTCA 3HAYEHUA HYHKLMW cnpoca,rge
aAPryMEHTAMW BMECTO P BRICTYNAKT AYeikn A1, AZ 1 T.0,
MuweTcA ooHa dhopMyna B AYelike B1, 0CTanbHBIE 3HAYEHWA
NONyYaTCA KONWpoBaHWEM 3T0R fopMynbl.
B cTonfue C aHanorMyHo BeIYMCNAKTCA 3HAYEHNA QYHELN
NPEean oXeHnA.
CYHKLMA KopeHb(A1)-TaK 1 MUMWETCA (B pYCKOA3LIYHON
eepcum Excel)
BelOenve gaHHele B cTonGuax A, B C, nocTpoiTe
puarpammy Toyewnasn, BelBpae cnpaea ogwH M3 BapUaHToe
CO BTOPOro WNW TRETEEro pAQA.
3 zananue
B Excel gyHELMA tg() nuweTcA Kaktan()
[OnA npaenneHoOro KONWpoBaHWA GopMyNel MCNONE3yiTe
CMEWAHHEIE CCEINKN

Bepumes
e

G H | J 3 L M N o F Q R s T
1.Co3gate gee gHarpammel:

OfbemMHanA KpyroBan - ANA BCeX NpegnpuHUMaTensi

BEIBECTW OTHOWEHWE 0ONra KKanutany. MoKa3aTe BO3MOMHOCTH
thopMaTMpOBaHWA 06k eMHOI KpyroBoi ouarpamMmel (pasbnTe Ha cekTopa,
HaKMOHWTL).

OfbeMHAA TUCTOTPaMMA - ANA BCEX NPeAnpUHUMATEN I BEIBECTH OAHHLIE N0
OCHOBHOMY Kanutanmy W cymme gonra. [I0MECTWTE E€ HA 0TOEeNbHOM NUCTE
OMArpamm.

Moka3aTk BO3MOXHOCTH HOPMATHPOEAHUA 0GL eMHOI guarpammel, a UMEHHO:
3)M3MEHEHNE MPOEKLMM;

b)M3aMeHeHWe BUOA MapKepoB AaHHLIX ( NPWOATE OOHOMY DAY OAHHLIX hopMy
YCEUEHOTO KOHYCA, OCTANbHLIE OCTABMTE BG83 M3aMeHeHWI),

[okazame npenodagamennio.

MpeepaTHTe TMCTOTPAMMY B NNOCKYI0 W COENaTh 88 CMEWAHHOrD THNa (oduH u3
padoe cdename 2paghurom).

2. B pyrom NUCTe rpadnyeckim nyTem HaiTn Touky 3. MoCTpOUTD NOBEPXHOCTHYHD AMarpammy
pAEHOBECHA ANA PEIHKA HEKOTOPOMD TORAPA NO hopMynam AR GyHKLMK Z =tg(x)2¥sin(y]

E{'C?_I‘;Cf' 142”;*9?_0*?_%”: X MEHAETCA B AManasoHe oT -3 4o 0 ¢ warom 0,2
-3 -

Qnpeg =03p-¢ Y MEHAETCA B AManasoHe oT 2 A0 5 cwarom 0,2
NOCTPOWE rpadnKn 3THE GYHKUWA B oranasode ot 1 0o 20

4_CpenaTtb oT4eT B WORD' € npuaaTh NNCTY anb6oMHy o
OpPWEeHTaUWK, BCTABUTL BCE 4 Anarpammel no o6pasily,
YKA3IAHHOMY HIKE.

5. CM. BKNaaky
MapameTp_KpuBble

[Ouarpanma Ouarpamma 2

OTyer no guarpauuau

[Ouarpamms 3 [[uarpamms 4




Kontponbnas padota Ne3
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A B C D E F G H | J K
Kon Oara Appec
CTYOEHT Dopma nocTynneH 3NEeKTPOoH Mpumeya
a DQamunua | Vima  |PakyneTer obyyeHusa |Fpynna WA B PeltuHr| _noytel | XoBbu HWe
9|UypoBa Nefina 3koHoMu4Yeck KoHTpakT 3MMY | 07-uwon-97 49 KNnaccuy_
34 Cugopoe  Muxaun ®MO koHTpakT WMAH19 = 08-aHs-97 39 TEHHMC
11 CaByeHko HOnuA | 3KOHOMWYECK KOHTpakT 3MM9 | 08-uwon-97 48 TaHubl noBenut
27 |PolukoB Bopuc  @MO koHTpakT  MM297  08-mon-97 42 Internet  muweT
30 PoxHoBa Anekca ®MO KoHTpakT MIM197  08-uon-97 4 BA3aHME
57 Paucoe makcaT [ymaHuTapHel KoHTpakT [T1187 | 08-ans-97 1,5 DackeTbt
29 Motanos  Muxaun ®MO KoHTpakT MM197  07-uon-97 4,05 thonbkno
7|Moxapckunit BuTanu | 3KOHOMWYECK KOHTpakT |[3T197 | 07-won-98 49 ber
26 lNennose Cepren  ®MO KoHTpakT MIM297  08-uwon-97 4 25 death@kr Internet
15 MaH VprHa 3KoHomMuYecK KoHTpakT M3297 | 07-uwon-97 4 7 pan@krsy pok HEOOQHOK
18 Orani TateaH ©OMO koHTpakT M3197 07-hes-98 4 5 ogay@krs chonskno Bananaii
8|OeunHurkoe Mapua | SkKoHomMmuueck KoHTpakT |(3T187 | 07-won-95 4.9 mary@krs weinuHr
59 Oboszoea | Wawm [MymaHuTapHbl koHTpakt [TK197 | 08-ans-97 0,5 KYMWUHapV YneH
53 MokuHa Ceetna ET® KoHTpakT E197 08-aHB-97 272 LUIEANUHT
22|Manvkoea Marnmka MO koHTpakT M3197 07-aer-96 4.4 pOK
17 Keizaeea |Acene | ®MO KoHTpakT M3197  07-main-98 46 KNaccuy_
4|Kowmypato Cavga Hpuowdeckui konTpakt HO197 | 06-mwon-97 5 Makpame
6 Kovkembaeluna  HOpuawdeckwi koHTpakt HO197 | 07-des-98 5 pUCOBaHI
52 Kosbipesa AHHa ET® KoHTpakT E197 08-aHB-97 23 DanbHble
32 VisaHoB MNetp DPMO KoHTpakT NMAH19 = 08-aHB-97 4 cinic@krs BAzaHne
20 Vbpavwmoez Ailzaga MO KoHTpakT M3197  07-uon-95 45 BA3aHME
47 3anseea Onbra JleyebHbii KoHTpakT 1197 08-aHB-95 27 WHTEpHET
14 EdyHa EneHa 3koHomuueck koHTpakt M3297 07-aer-97 475 aeryctaucTune
3|/lpyspoea Kpuctn Hpwawdeckui konTpakt HO197 | 07-won-97 5 Ber
49 poboeana VipuHa JlevebHbin KoHTpakT WIBTOT 08-aHB-97 26 TEHHWC
2 Betnyruna Enena Hopuowdeckwi koHTpakT HJ397 07-aer-97 5 LERNUHT
37 BEpyceHckas Acens  PMO KoHTpakT W19 = 08-ans-97 3,65 pOoK
40 Benckosey, MNeTp DOMO koHTpakT NMX19 = 08-ans-97 35 WwaxmaTe
39 Benoropuet Hukona ®MO koHTpakT NMMH19  08-ans-97 36 BA3aHue
51 baino Onbra ET® koHTpakT WIBTOT7 08-aHs-97 24 DanbHble
13 bainno OeHnc | 3KOHOMWYECK KoHTpakT M3297 | 07-uwon-97 4,75 DackeTbicrpoTa
43 WwuTtoBa Hnuwa | ©MO Brooxer  M197 08-anB-97 3,25 Bonerbol
61 WuToBa Hnua  NymanuTapHsl BoaxeT 08-aHB-97 0,01 body@krs Bogubun
10 Yyiiko Bepa  3koHomuueck Bogxer  3MMY 07-aBr-96 48 TaHue! | BankeHble
16 Lloi Axrenn | PMO Brogxker  M3197  06-uon-97 47 TaHLbl
50 ©ponoa TatbAH ETP Brogxer  VIBTOT  08-aHB-97 25 sonerbolnpasosa
28 Chicoes Hukona ®MO Brogxer  MM197  08-uon-97 4,15 Internet
38 Ceiitanvesi Carkan ®MO Brogxer  MHI19 @ 08-aHB-95 3.6 alla@krsy pucoBaHi
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1. OTcopTupyiiTe cnWcok no GakyneTeTaMm B
nopagke ybslBaHuA, BTOPOA YPOBEHL - NO
rpynnam, TpeTUd - No peiTuHCY.

MokaxuTe Npenogagartento.

PesyneTaTel BEINONHEHWA 3a0aHUi co 2
no 5 - ocTaBWMECA B CMUCKe 3anucH -
konupyiite B Nluct! U nodnucekisatime
KaxObli BApUaHT.

2.BeiBeaute cnucok cTyaedtoe wa MO,
MMERIW WX peiTuHr, Bonbwe 4.5,

3. BelBeguTe CNWCOK CTYOEHTOB C haMunnaAmMu,
HAYNHAKLWMMUCR Ha A,

4. BelBeauTe CNWCOK CTYAEHTOB, MMEHILWNX
aapec 3NEKTPOHHON NOoYTEL

5. BelBeAUTE CMWCOK CTYAEHTOBR C dlaMunnaAmMi,
B KOTOPLIX CTb MAMKWIA 3HaK.

6. C noMolbr UTOrOB ANA Kaxgoro fakyneTeta
BLIBEAWTE CPEgHUA PeiTUHT.

7. OcTtaBeTe BTOpPOA YPOBEHb CTPYKTYPEI W
NOCTPOITE MO WMTOrOBLIM AaHHBIM KPYTOBYH
Auarpammy.

8. Benge ceogHoil Tabnuusl BLIBEAWTE CPEAHWIA
PETHHI CTYASHTOE W3 Ka¥4oro GakynsTeta w
no kaxgoi fopme obyueHnA.

[Janee 3apnaHuA cM. Ha nucte CTpaHuua 2

|CoxpanuTe ator chaiine
cEOel nanke, NoTom
InpucwnaﬁTe K 3agaHusm.

YKazaHuA

Bce Hy#HblIe KoMaHOb! - CopTupoBKa, @uneTp, Utorn HaxooaTcA B

meH JaHHbIe.

Mpexae Yem Bbl3bIBaTE KOMaHAY, KYPCOP HYKHO MOCTaBUThL B Mbyio

AYEAKY BHYTPW COMCKE.

3agaHwa co 2 no 5 NyHKTbl - punbTpauna: PuneTp/ABTOMNBTR.
Mpeg wtorammn yGepure donneTp n He 3abyabTe NepecopTMpoBaTe

CNUCOK Mo chaKynbTeTam.
Bropo#l ypoBeHb CTRYKTYpPBLI
yrmy.

- WenNKHYTb Mo Ludpe 2 B NEBOM BEPXHEM

Nepen cozsgaHwem ceogHol Tabnuukel ybepute MTor.
3apanwe 7 - meno JaHHble/ CBogHana tabnuua. MNona ®opma obyveHus

n MakyneTer

OaHHBIX.

- 3aronoBKK CTPOK W cTonGuoB, PelTHUHT - 3neMeHTbI




[Ipunoxenue 4
Tecrtosrle 3anannsa no teMe OcuHoBbl [IK 1 OC Windows
3ananue #1
Bonpoc:
VYKakuTe COOTBETCTBHUSI

Ykaoswcume coomeemcmeaue 011 6cex 8 sapuanmog omeema.
1) YcrpolictBa BBO/IA

2) YcrpoiicTBa BeIBOJIA
3) O6paboTka undopmaluu
4) Xpanenue nnpopmanuu

__ Kononkn

__ MbpIb

___ Monwutop
___IIpoueccop
__Kuasuartypa
03y
___Ilpuntep

__ XKecrtkuu nuck

3ajnanue #2
Bonpoc:

[ToKOJICHUST KOMITBIOTEPOB ~ OTIPEICIISIFOTCSI
cM. ipesenTanmst nanka Windows/Mcropust pa3BUTHS BEIYUCIUTEILHON TEXHUKH,
ciann 8

Buvibepume ooun uz 3 eapuanmoe omseema:
1) TUTIOM OlEepalMOHHBIX CUCTEM

2) pazMepaMu

3) sneMeHTHOM 0a3oii

3ajanme #3
Bonpoc:

YKaXuTe COOTBETCTBUS MIEMEHTHON 0a3bl 1 TIOKOJICHUN KOMITHIOTEPOB
cM. npe3eHTarus nanka Windows/McTopust pa3BUTHS BRIUMCTUTEIHHON TEXHUKH,
citanyg 8



Ykaoswcume coomeemcmeaue 011 6cex 4 sapuanmog omseema.

1) TpanzucTopsl (IOJIYIIPOBOTHUKH )

2) UnTerpajibHble MUKPOCXEMBI

3) DneKTpOHHBIE JIAMITbI

4) bonbiue u cBepxOonbine narerpainbubie cxembl BUC, CBUC

__ 1 noxonenune
___ 2 IOKOJICHHUE
__ 3 noKoJIeHUE
___ 4 nokonenue

3ananue #4
Bonpoc:

K xakoMy MOKOJICHHIO KOMIIBIOTEPOB OTHOCATCA coBpeMeHHbIe TTK
cM. ipeseHTarus rnanka Windows/Mctopus pa3BUTHS BEIYUCIUTEIIBHON TEXHHUKH,
ciranyg 8

Buvibepume ooun uz 4 sapuanmos omeema:
1) TpeTbemy

2) 4EeTBEPTOMY

3) nmaTomy

4) wecromy

3aganue #5
Bonpoc:

B xakoli cucteMe CUMCIEHUS] CYUTAET KOMITBIOTED

Bvibepume ooun u3 5 eapuanmos omeema:
1) equHUYHOM

2) TBOMYHOM

3) TpeThuuHOMI

4) necATUYHOMN

5) KOMIIbIOTEPHOU

3ananue #6
Bonpoc:

Nwms KOMIIBIOTEPA AACTCs 110 HA3BAHUIO

cM. ipe3eHTanus B manke Windows/Y ctporictso T1K, cnaiin 4



Buvibepume ooun uz 5 eapuanmoe omseema:

1) onepaniMOHHOM CUCTEMBI, YCTAHOBJICHHON HA 3TOM KOMITbIOTEPE
2) MOHHUTOpA

3) &KECTKOro JuCKa

4) mporueccopa

5) MaTepUHCKOM TIIATHI

3ananue #7
Bonpoc:

Pacnionoxure B mopsijike BO3pacTaHus €AMHUIIBI U3MEPEHUs] HHPOpMaIIUU
cM. npe3eHTanus B nanke Windows/Mudopmaruka, ciaiin 4

Vkaoicume nopsoox credosanus gcex 6 6apuanmos omeema:
___ Mera0auT
___TepabaiT
__ Oaiit
__ KWJIOOaWT
___rurabaifr
our

3aganue #8
Bonpoc:

HanumuTe (0JHUM 4K CIIOM) KOJIMYECTBO OUT B OaiiTe
cM. ipe3eHTanus B manke Windows/Mudopmaruka, cnaiia 4

3anuwume wucno:

3aganue #9
Bonpoc:

VYkaxure ocHOBHbIE XapakTepuctuku [1K

Bowibepume neckonvKo u3 5 6apuanmos omeema:
1) 06bem O3Y
2) pa3Mep MOHHTOpA



3) KOJIMYECTBO MOPTOB
4) IpoU3BOUTEIBLHOCTD (TaKTOBAsI YACTOTA)
5) Tum Kopiryca

3aganue #10
Bonpoc:
OO0beMbl xKecTKUX AUCKOB coBpeMeHHbIX [IK HaxoasTcs B Anana3zone

cM. ipeseHTanus B manke Windows/ ¥Ycrpoiictso IIK cnaiig 5

Buibepume ooun uz 4 sapuanmos omeema:
1) 500M6-1I'6

2) 1-10I'b

3) 500I6-1Th

4) 500Mro-1T"riq

3ananue #11
Bonpoc:
[IpousBoauTtenbHOCTh cOBpeMeHHbIX 11K HaxoauTces B nuanazoHe

cM. ipe3eHTanus B manke Windows/ Ycrpoticto TIK cnatin 4

Buvibepume ooun u3z 4 eapuanmos omseema:
1) 500Mr-11"rig

2)2,2-4 1t

3) 1-10I'b

4) 2,2-4 Mrn

3aganue #12
Bonpoc:
Pacrosioxxure KOMIbOTEPHI B TIOPAIKE BO3PACTAHUS Pa3MEPOB

Vkaoicume nopsoox credosanus écex 5 eapuanmos omseema:
___ CYNEepKOMITBIOTEP

___ HOYTOYK

___manmror (palm - nagous)

__HactoJbHbIH [TK

___ TIJTaHIIeT

3aganue #13




Bonpoc:
Pa3zpemienne MoHuTOpA - 3TO

cM. ipe3eHTanus B manke Windows/ Ycrpoiicto I1K cnaiin 7

Buvibepume ooun uz 3 eapuanmoe omseema:

1) kauecTBO MaTepuaia, U3 KOTOPOro OH CJeNaH
2) pa3Mep ero JuaroHaiu

3) KOJIMYECTBO MUKCEJIOB HA JTIOUM

3ananue #14
Bonpoc:
YKaxXuTe COOTBETCTBHUS

cM. ipeseHTarus B manke Windows/ Ycrporicto IIK cnaiiasr 4-5

Vkaostcume coomeemcmeaue 011 6cex 4 sapuanmog omseema.
1) O3y
2) JKECTKHUM TUCK

___ DHEProOHE3aBUCUMOCTh

___ BBICOKOE OBICTPOJICHICTBHE

___Oonbiure 00beMbl XpaHEeHHsI HHPOpMaLUu
__ DHEpro3aBUCUMOCTH

3ananmue #15
Bonpoc:
Jl1st uero popMaTUPYIOT KECTKUE TUCKHU?

cM. ipeseHTarus B manke Windows/ 110 s 11K cnaiin 7

Bvibepume ooun u3 3 eapuanmos omeema:

1) n7st OUMCTKU TUCKA

2) ny1s npyuaHus eMy KpacuBoi (hopMbl

3) Uit pa3MeTKHU AMCKA HA CEKTOPa U TOPOKKHU

3amanue #16
Bonpoc:
Ykaxnute COOTBETCTBUA




Ykaoiwcume coomeemcmeue 015 6cex 5 eapuanmog omseema.

1) ycTpoHCTBO AJis BBOJIa TEKCTOBOM MH(OPMAITUU B KOMITBIOTED

2) CIY>KUT JUIsl IEpejavyy TAHHBIX 110 aHAJIOTOBBIM (TeIe(OHHBIM) KaHaJlaM

3) ycrpoiicTBa Juisi BBOa U300paKeHU B KOMITBIOTED

4) MeXaHUYECKUM MaHUITYJISITOP, IPeoOpa3youil ABMKEHUE B YIIPABIISIOMINANA
curHail. B yactHoCTH, CUTHAJI MOXET ObITh UCIIOJIB30BaH JJIs1 TO3ULIMOHUPOBAHUS
Kypcopa WIH NPOKPYTKHU CTPAHHUIL.

___uudpoBas GoTo U BUIEO amnmapaTypa

___ MoJeM

___ KJaBuWaTypa

___ CKaHep

___ MbIlIb

3ananue #17

Bonpoc:

[lenTpanbHoe 0OpabaThiBarolee YCTPOMCTBO B KOMIIbIOTEPE, €ro "'Mo3r"
Hanummure oHuM c10BOM

Sanuwume omeem:

3ananue #18
Bonpoc:
Windows - 3T0:

Buvibepume ooun uz 4 eapuanmoe omsema:
1) Ha3BaHME KOMITbIOTEpA

2) onepalroHHas CUCTEMA

3) sA3BIK NPOTPaMMHUPOBAHUS

4) onepairioHHasi 000J04YKa

3ananue #19
Bonpoc:
Ha3zHnauenue spJibIkoB

Buvibepume ooun uz 4 eapuanmoe omseema:
1) Anst apxuBauuu

2) [Ans cBsI3M MEXy POrpaMMaMHu

3) s moucka HY>KHOU MPOTPaMMBI



4) [1ns 6pICTPOrO  3amycKa mporpaMM WM OTKPBITHS HYKHOW Nanku win (aiia

3aganue #20
Bonpoc:
Kak 3amyctuth nporpammy MS Word?

Buvibepume neckonvko uz 3 sapuanmos omeema:
1) oTkpbITh Manky CeTeBOe OKpYKEHUE

2) COOTBETCTBYIOIIUHN SPJIBIK HA pabOUYeM CTOJIE
3) uepes mento [lyck/IIporpammer

3ananue #21
Bonpoc:
[I{emrgok mpaBoii KHOMKOM MBIIIH MO 3HAYKY KaKOro-i1mbo 00bekTa oTkpoeT Bam ...

Buvibepume ooun uz 4 sapuanmos omeema:
1) ri1aBHOE MEHIO

2) cBOCTBa 00BEKTA

3) KOHTEKCTHOE MEHIO JTAaHHOTO 00bEKTa
4) okno B EBpomny

3ananue #22

Bonpoc:

YToOBI BHIAEIUTH B CIMCKE HECKOJBKO (DaidiyioB B pazdpoc, Ha0 MPH MIETYKE MBIIIN
10 3Ha4YKaM (DailyioB yIep>KMBATh KJIABUIITY

Bvibepume ooun u3z 4 eapuanmos omeema.:
1) Ctrl

2) Alt

3) Shift

4) Shift+Ctrl

3aganue #23
Bonpoc:
ApxuBatuio (paitioB AearoT C IS0

Bvibepume ooun u3 3 eapuanmos omeema:

1) Gonee HaAEKHOTO XpaHEHUS

2) kpunrorpauuecKkoi 3amThI

3) cxxkatusg W noMeleHUs (aillioB B OJIMH apXUB



3ananue #24
Bonpoc:
VY3HaTh pa3mep nanku MOKHO

Buvibepume ooun u3z 4 eapuanmos omseema:

1) TBOMHBIM IIETIYKOM

2) yepe3 komany CBoiicTBa

3) mIeTYOK JIEBOM KHOIKOM MBIIIH + IIETUYOK MPABON KHOMKOM MBIIIN
4) B CTPOKE COCTOSTHUS

3amanue #25
Bonpoc:
['maBHas xapakrepuctuka (Qaitna

Buibepume ooun uz 4 sapuanmos omeema:
1) pazmep

2) ums

3) Tun

4) nata co3gaHus

3ananue #26
Bonpoc:
Nwms daitna cocTout U3:

Buvibepume ooun uz 3 eapuanmoe omeema.:
1) 2 yacteit

2) 3 vactei

3) HeT yacTeu

3ananme #27
Bonpoc:
Pacmupenue B umeHu ¢aiina HyKHO ISl yKa3aHUS:

Bvibepume necxonvko uz 3 eapuanmoe omeema:
1) Tuna ¢aiina

2) Ha3BaHUs MaIlKM, TIe XpaHUTCs (ai

3) mporpamMmbl, KOTOPOM €ro MOXXKHO OTKPBITh

3ananune #28




Bonpoc:
Ykaxute popmatsl rpadpudeckux (aitinon

Buvibepume neckonvko uz 6 6apuanmos omseema.:
1) jpg

2) bmp

3) txt

4) png

5) doc

60) gif

3aganme #29
Bonpoc:
YKaxXuTe COOTBETCTBHUS

Ykaostcume coomeemcmeaue 0711 6cex 5 sapuanmog omeema.

1) TekcTOBBIN (haii, UMsI KOTOPOTO HAUMHAETCS HA a

2) (baitst ¢ *MEHEM COCTOSIIIUM U3 TpeX OYKB

3) TeKCTOBBIN (haiisl, UMsI KOTOPOTO COJEPKUT OYKBY a

4) TEeKCTOBBIN (Pailyl c UMEHEM COCTOSIIIIUM U3 TPEX OYKB

5) TeKCTOBBIH (haiiy, UMsI KOTOPOTO OKAaHYMBAETCS HA OYKBY a

_ Ratxt
_ Fatxt
_a*ixt

2777 txt
oA
3ananme #30
Bonpoc:

KommnbroTepHbie BUPYCHI - 3TO ~

Buvibepume ooun u3 3 eapuanmos omeema:

1) ciennanpHbIe 3JEKTPOHHBIE YUIIBI

2) BPEIOHOCHBIE MTPOTPAMMBbI

3) MyTHpOBaBILIKE OMOJIOTMYECKUE BUPYCHI, )KUBYLIIUE B CHCTEMHOM OJIOKE
KOMIIBIOTEpA



3apanue #31

Bonpoc:

Hanuiure Ha3BaHWe MPOCTEHIIET0 TEKCTOBOTO PEIaKTOPa, BXOSIIETO B
cTaHaapTHyto noctaBky Windows

Sanuwume omeem:

3amanue #32

Bonpoc:

Hanumue Ha3BaHue nMpocTeiiiero rpaduyeckoro peaakTopa, BXOAIIEero B
cTanaapTHyto noctaBky Windows (aHrIMiCKUMU OyKBaMH)

Sanuwume omeem:

3aganme #33

Bonpoc:

B kakom paznene menro [Tyck/IIporpaMmMbl HaXOASTCS TaKKUE MTPOTPaAMMBbI Kak
bnoknot, Paint, Kanbkynarop, [IpoBoaauk

Buvibepume ooun uz 3 eapuanmoe omseema:
1) CrannapTtHbie

2) O6ciyxuBaroime

3) MS Office

Konerg

10



TectoBble 3aganus mo reMe Word
3aganue #1
Bonpoc:
Kaxkoe pacuupenne umerot (daiinel mporpammbel WORD?

Bvibepume ooun usz 4 sapuanmos omeema.:
1) txt

2) wrd

3) doc

4) noc

3aganue #2
Bonpoc:

Opuenranus ucta B Word'e MOXKeT OBIThH

Buibepume neckonvko uz 4 sapuanmos omeema:
1) kHI>KHOM

2) HETpaAUIIMOHHOMN

3) anbO60MHOM

4) pazHOHAIIPaBICHHOU

3aganue #3
Bonpoc:

Kak B Word'e ycTaHOBUTB B TEKCTE MEXYCTPOUHBIA HHTEpBan 1,75 ?

Bvibepume necxonvko uz 3 eapuanmoe omeema:

1) PazmeTka ctpanuiibl/Pazmep

2) I'naBHas /A63a/MexaycTpouHblil/ MHOKUTEND

3) IIpaBas kHomnka/A63a/MexnycTpouHblil/ MHOXKUTETH

3ananue #4
Bonpoc:

Kak B Word'e HanmucaTh TEKCT BEpTUKAIBHO?

Bowibepume ooun uz 4 eapuanmos omgeema.:
1) Ucnonb30BaTh KOJOHKU
2) Tonwpko B TabnuIIe

[Ipunoxenue 5

3) B mro6om mMecTe cTpaHullbl, IpeABapuTeabHO 1aB komanay @opmat/M3mMeHuTh

HaIpaBJICHUC



4) Ucnonb3oBats Tabnuiy nin Hagnuce

3aganue #5
Bonpoc:

Kak B Word'e NOMeHSITh OpUEHTAIUIO JTUCTA C KHUKHOM HA allbOOMHYIO

Bvibepume ooun u3 3 eapuanmos omeema.:
1) PazmeTka crpanuisl/OpreHTanus

2) Bun/OpuenTarus

3) 'maBuHast/OpueHTarus

3aganue #6
Bonpoc:

Hanmmmre Ha3Banue Hanbosiee MOMYJISIPHOTO Ha CETOHSAIIHUNA JICHh TEKCTOBOTO
nporieccopa (aHrIUHCKUMU OyKBaMU)

Sanuwume omeem:

3ananme #7
Bonpoc:

Kaxkue ObiBaroT cnucku B Word'e

Bvibepume necxonvko uz 5 eapuanmoe omeema:
1) MapkupoOBaHHbIE

2) MHOTOYPOBHEBBIE

3) HyMepoJIoThuYeCcKue

4) MHOTOIIOTOYHBIEC

5) HymMepOBaHHbIE

3aganue #8
Bonpoc:

VY cTaHOBUTH pa3peKeHHbI MeKCHUMBOJIbHBIN nHTEpBail B Word'e MOKHO uepe3

Bwibepume ooun uz 3 eapuanmos omeema.:

1) paznen I'naBuas/Lpudt, Bxknaaka Jononuurensno/MuTepBan
2) paznen I'naBuas/Aob3an/MuTepBan

3) pasznen ['maBuas/Penaktupoanue/Boiienutsb

3ananue #9



Bonpoc:
. 2
Kak B Word'e ycTaHOBUTH BEpXHUIT HHIEKC, HAIIPUMED X

Bvibepume neckonvko uz 4 sapuanmos omseema:

1) paznen ['maBuas/pudt/IloacTpounbrit

2) pazaen ['naBuas/Ipudt/Hanctpounsrii

3) pazmen I'masHas/IIpudT, COOTBETCTBYIOIIAs KHOIIKA HA JICHTE
4) paznen I'naBHas/A63an/Hanctpounsrii

3aganue #10
Bonpoc:
MoskHo 11 crenaTth oOpe3Ky Juist pucyHka B Word'e, u eciu f1a, TO Kak

Buvibepume ooun uz 3 sapuanmos omeema:

1) Henb34

2) paznen ['naBuas /®@opmar/Obpeska

3) ipu BeIIETIEHHOM pucyHKe paznen @opmat/O6peska

3ananue #11
Bonpoc:
Kak nactpouts o6Tekanue pucynka rekctom B Word'e

Bwibepume ooun uz 4 eapuanmos omeema.:

1) paznen 'naBuas /®opmar/O6TeKaHNEe TEKCTOM

2) npu BbIICIEHHOM pHUCYHKe pa3aen @opmat/O0TekaHue TEKCTOM

3) pu BeIIETIEHHOM pucyHKe pasnen Konctpykrop/O0Tekanne TeKCToM
4) npu BbIACIIEHHOM pPUCYHKE pa3zaen Maker/O0TekaHue TEKCTOM

3aganue #12
Bonpoc:
YTO0 TaKko€ KOJIOHTUTYJI

Bowibepume ooun uz 3 eapuanmos omeema.:

1) ocoOble MOMETKH Ha MOJSAX TOKYMEHTa

2) rpu¢ MunucTepcTBa 00pa3zoBaHus

3) 3aroJoBOK (MMs aBTOpa, Ha3BaHUE MPOU3BEACHMSI, YACTH, TJIaBbI, aparpada u T.
71.), IPUCYTCTBYIOLIUI Ha BCEX WJIM HECKOJIBKUX CTPAaHUIAX TOKYMEHTa

3aganue #13
Bonpoc:




KonoHtutynsl ObIBatoT

Bvibepume neckonvko uz 4 eapuanmos omeema:
1) BepxHUe

2) HIDKHUE

3) neBbie

4) npaBsbie

3ananme #14
Bonpoc:
KomnuectBo moseit Ha ctpanuiie B Word'e

Buvibepume ooun uz 4 sapuanmos omeema:
1)2

2)6

3)4

4)3,5

3amanue #15
Bonpoc:
Tabnua B Word'e onpeniensieTcsi KOJIUYECTBOM

Buvibepume ooun uz 5 eapuanmoe omseema.
1) siueex

2) cTpoK

3) cTonO1oB

4) CTpOK | CTOJIOIIOB

5) rpanult

3ananue #16
Bonpoc:
UYrto 03HavaroT Hereuaraemble CcUMBOJIBI B Word'e

YKCIQfCume coomeemcmeue Oﬂ}l 6cex 3 6apuaHm06 omeema.
) A

2)

3)



___ KoHer ab3ara (CTpOKH)
___mpoben
___ KOHEII TYEeUKHN

3ananue #17
Bonpoc:
Kak oro6pa3ute B Word'e Heneyataemble CHUMBOJIBI

Buvibepume ooun uz 3 eapuanmoe omseema:

T
1) kHOTIKA B paznene ['maBnas/A63ain

2) KHOTIKa B paznene ['nmaBnas/Ilpudt

3) KHOMKa B pazaene [ naBHas

3ananue #18

Bonpoc:

Ccbuika BHE OCHOBHOT'O TEKCTa HA HICTOYHUK MH(POPMAIIUU, UCTIOJIb30BAaHHBIN MPU
HAIMCAaHUU CTaThH, WM KOMMEHTapUil K parMeHTy TEeKCTa, pacriojiaraéMblii WU B
KOHIIEC CTPAHUIIBI, WM B KOHIIE TIOKYMEHTA, Ha3bIBaeTCAd (HAMUIIUTE CIIOBO, 6 OYKB)

Sanuwume omeem:

Komnerg



[Ipunoxenue 6
TecroBbie 3aganug 1o TeMe Excel

3aganue #1
Bonpoc:

Camblii TIONYJISIPHBIA HA CETOTHS TAOJIMYHBIHN Mpolieccop (HAMIIUTE ero Ha3BaHHE
AHTTMACKUMU OYKBaMH)

Sanuwume omeem:

3aganue #2
Bonpoc:

CKOJIBKO JIUCTOB 10 YMOJIYaHHUIO UMCCT KHHUI'A Excel?

Buibepume ooun uz 4 eapuanmos omeema:
1)2

2)3

3)4

4) 16

3aganue #3
Bonpoc:

Hyxen niau HeT 3Hak nepen BBooM (hopmyiiel B EXcel, ecnu na - To kKakoii:
Bwibepume ooun uz 4 eapuanmos omeema:

1) He HyxeT

2)@

3)=

4)#

3ananme #4
Bonpoc:

Ecau uncno no JJIMHC 3allMCH IPEBLIIIACT pasMEp H‘ICI\/'IKI/I, TO A€ MOXXHO €TI0

1



IMOJIHOCTBIO YBUJICTD:

Bvibepume ooun usz 4 eapuanmos omeema.:
1) B cTpoKke COCTOSTHUS

2) B moJie ajpeca

3) B cTpoke dhopmy

4) B IpuMEUYaHUH

3aganue #5
Bonpoc:

YTtoObI BBIACIIUTL JHUAIIa30H A4YCCK, KaKou BHUI JOJIKCH UMCTb KYPCOP MBbIIIH:

Buvibepume ooun uz 4 sapuanmos omeema.:
1) ctpenku

2) MaJIeHbKOTO YE€PHOT'O KPECTHKA

3) 6esoro KUPHOTO KpecTa

4) nmepekpecTbsi COCTPEIKaMuU

3aganue #6
Bonpoc:

Kakoii Bug numeet Mapkep 3anoiaHeHust (Ipu KOMMPOBAHUU (HOPMYIT WIH NTPU
COCTABJICHHH MPOTPECCUN)

Buwibepume ooun uz 4 eapuanmos omeema.
1) ctpenku

2) MaJIeHbKOTO YEPHOTO KPECTHKA

3) 6enoro KUpPHOTo KpecTa

4) mepekpecTbe CO CTpeIKaMu

3ananue #7
Bonpoc:

Kaxk B Excel BoienuTh HECMEXHBIN THAMA30H SYECK
Buibepume 0oun uz 4 eapuanmog omseema.

1) ynepxwusast Ctrl

2) ynepxwuast Shift

3) ynepxxusas Shift+Ctrl



4) ynepxuBas Alt

3aganue #8
Bonpoc:

Uro o3HauaeT HAOOp 3HAKOB #H###H#H#H, KOTOpBIC MOT'YT MOSBIIATHCA B siuciikax Excel
P BBIUUCTICHUSX ?

Buvibepume ooun uz 3 sapuanmos omeema:

1) ommOka B BBIYUCICHUAX (H-p JACJIICHUE HA HOJIb)

2) 4UCIIO MO JIMHE HE TIOMEIAETCS B pa3Mep SUehKu

3) mombITKa MPOBOAUTH BBIYMCIICHUS C TEKCTOBBIMH JIAHHBIMU

3aganue #9
Bonpoc:

Vkaxxkute TuI ccbuUiok B Excel

Ykaowcume coomeemcmeue 0715 6cex 6 sapuanmog omeema.
1) OtHOCHUTENBHAS

2) AbcomoTHas

3) CmemanHas

4) Omubxka

_ $A5

A5

A5S$
__$AS5

_ $A5%



_A$5

3apnanue #10

Bonpoc:

Jlnist coBepIlieHHs KaKuX JCUCTBUI ¢ JaHHBIMHU B siuelike EXcel BakHO mpaBHIIbHO
yKa3aTh THUI CCHUJIOK Ha 3Ty sSYeKy (a0COIIOTHBIE, OTHOCUTEbHBIE, CMEIIAHHbIC)

Bvibepume ooun u3 3 sapuanmos omeema.:
1) xkonmupoBaHue

2) BBIYUCIICHHE

3) ynanenue

3apanme #11
Bonpoc:
Moryt i1 B popmysax Excel ydacTBOBaTh TEKCTOBBIC KOHCTAHTBI

Buibepume ooun uz 2 eapuanmos omeema:

1) da
2) Her
3ananue #12
Bonpoc:
A 8 C )
1 0,5 7
2 2 10
3 4,5 1
4 =CYMM(A1:A3) =CP3HAN(B1:83) =ECNM(A4>B4;A4/8B4;B4/A4)
5

Hanumure pe3ynpTaT BelurciieHui B sueiike C4 (4ucio)

3anuwume wucno:

3aganue #13
Bonpoc:




[ %]
b | Bt | ==

4 =MAKC(ALA3) |=CYMM(BIL:B3) |=ECIIH{A4=B4:1:0)

HanumuTe pe3ynpTaTt BerurciieHuid B siuelike C4 (4ucio)

Sanuwume wucno:

3ananue #14

Bonpoc:

C nomorisio auarpamm u rpapukoB B Excel MoxxHO 0TOOpa3uTh qaHHbIE,
MIPE/ICTaBICHHbIE

Buvibepume ooun uz 3 sapuanmos omeema.
1) ToJIbKO B TAOJTMYHOM BHJIE

2) TOJIBKO B TEKCTOBOM (popmate
3) dopMmar npeacTaBiIeHUS JaHHBIX HE BaXKEH
3amanue #15

Bonpoc:
VYKaKUTe COOTBETCTBHS /ISl TUITOB AuarpaMm B Excel

Yxaorcume coomeemcmeue 014 6cex 3 eapuanmos omeema:
1) rucrorpamma

2) KpyroBas

3) rpadux

___9TOT THUI JAUarpamMMbl UCTIOJIB3YIOT, €CIIU TpeOyeTcsl 0TOOPa3UTh TOJIBKO OJHUH P
JaHHBIX. JlnarpaMMa rokas3bpIBaeT BKJIAJ] KaXA0W BEIMUMHBI B OOIIYI0O CYMMY B BHJIE
CEKTOpa



HCITIOJIB3YCTCA OJIs1 CPABHCHUA 3HAYCHUM MO KaTCropuiam

HCIIOJIB3YCTCA, YTOOBI ITOKA3aTh Pa3BUTHUC ITPOLCCCa BO BpCMCHU

3ananue #16

Bonpoc:

Kakoe fe#icTBrE HY>KHO BBIIIOJIHUTD 11 (DOPMATHPOBAHUS KAKOr0-IN0O dJIeMEHTa
nuarpammbl B Excel

Buvibepume ooun u3z 3 eapuanmos omseema:
1) mEeaKHYTh 110 HEMY JIEBOM KHOTIKOM

2) HIETKHYTh PABOIl KHONKOW M BBIOpAaTh HY>KHBIN IIYHKT KOHTEKCTHOTO MEHIO
3) WEeNKHYTh JI€BOM KHOIKOW, yepxkuBas Alt.
3apanue #17

Bonpoc:
CKOJIbKO YPOBHEH COPTUPOBKH JIOMMyCKaeTcs B Iporpamme excel

Buvibepume ooun uz 4 eapuanmoe omseema:
1)1
2)2
3)3
4)4

3ananue #18
Bonpoc:
daiispl mporpaMMel EXcel mo ymMomuanuio Ha3bIBAIOTCS

Buvibepume ooun uz 4 sapuanmos omeema:
1) nokymeHTamu

2) KHUTaMu

3) nuctaMu

4) Tomamu

3anauue #19




Bonpoc:

ki

YKaxuTe TUIl JuarpaMmMbl

Buvibepume ooun uz 4 sapuanmos omeema:
1) rucrorpamma
2) nuHenHas

3) kpyroBas

4) cMmelaHHas

3ananune #20

Bonpoc:

Ykaxure Tun AruarpaMMabl

4500000
4000000
3500000
3000000
2500000

1500000
1000000

HaceneHWe

o

2000000

S00000 4

roga

—s— Egpona
—m— ApuKa
| AZMA
AMERHES
& ——f " | | —=—ABCTpanuAiDEeaMMA
—— =
1970 1980 1920 2000 2010

Buvibepume ooun uz 4 eapuanmos omeema:
1) rucrorpamma

2) rpadux

3) kpyroBas

4) cMelaHHast

3amanue #21

Bonpoc:

Vkaxure TUn AnarpaMMbl




H081
H05038

0406

0204 |

002
020

u-04-02

Buvibepume ooun uz 4 sapuanmos omeema:

1) moBepXHOCTHAs
2) rpadux

3) kpyroBas

4) cMmelaHHas

Konen



[Ipunoxenue 7
3ajiaHue 10 COCTaBIICHUIO IIpe3eHTanuy B Power-Point

1. Co3naTh npe3eHTaIrio Ha JIro0yro TeMy u3 7-20 ciiaifioB.
2. B mpeseHTanuu 100KHBI OBITh

. TeKCT, LUTaT chrpmb KeHeyn

e rpaduka (PUCYHKH), %
e JMarpaMMmel,

e 3BYKH (KOPOTKUC W/WIHM JJIMHHBIE),

STTITITIL

® ) KENATEIbHO KJIHIIHI.
JI1st Ka:KI0ro 00beKTa B claiijjax JoJDKHA OBITh CeIaHa AHNMAILNS
(paziuunbie 3deKThI) U cMeHa cJiaiiia, (aBToMaTnyeckast WiH 1o MICTUKY).

4. Ecnu B Baiei mpe3eHTalud MHOTO TpaduKu, UCTIONB3YHTE Uit €€ 0(hOpMIICHHUS
aBTOGUTYpPHI: BCTaBJsieTe aBTOMUTYPY, U 3AIUBKY (POH) /IS HEE JIeTacTe U3

rpauKu.

5. Ha Mmakcumywm OayioB B Balleil Npe3eHTalUu JOHKHBI OBbITh C10#cHblEe YPPEKTHI
aHuMaluu (HaJloXeHue AByX U 0osee 3pPeKToB), HATPUMED, ITyTH
nepemernieHus + 3¢ dexTsl Boienenus. O0paselr coxXHbIX dPPEKTOB CM.
Harmpumep, rnpe3. AuuManus, rnpes.Dance, craiig Nel7.

6. B xauecTtBe 11BeTOBOT0 0)OpMIICHUS CTOUT MCTOIB30BaTh 11a0JI0H (CTHIIb
odopmieHus). J{s oTnenpHbIX CIaiioB (0JHOTO WU IBYX) €r0 HY>KHO
OTMEHMTb U 331aTh KaKOW-1100 cBOM (OH (rpaueHT, TEKCTypa, pororpadus) -
komanja @on u3 meHro Popmar.

7. MOXHO HUCTIOIB30BaTh MAaCTEP aBTOCOAEPKAHMS [IJIS 3a]IaHUs OOILEN CTPYKTYpPHI
IPE3eHTALINH.

8. OOpasupbl npe3eHTaIui (paboThl CTYIEHTOB MPOLUIBIX JieT) cM. B CeTeBoe
okpyxenue/ Mo na Teacher /Power-point/IIpumepbl Tipe3eHTaIHIA.

e Buumanme !!!
Ecnu Bl IoMa BCTaBiisieTe B NPE3EHTALUIO 36YK U3 (paiina VAU Kaun, TO UX
HY’)KHO NIPHHOCUTH OTAeJbHO B _Bujae ¢aiiioB. Muaye, xorma Bbl Oynere

JEMOHCTPHUPOBATH MPE3CHTAIIUIO B HAIlIEM KJIacce, OHU HE OYIyT UTpaTh.

B Power-Point 3BykoBble (aiiibl W KIUMBI B TMPE3CHTAIUIO I[IETUKOM HE
BCTaBIISIIOTCSI, BCTaBJISIOTCA  TOJBKO Ha3BaHUsT U TyTh K HUM. [loatomy
COOTBETCTBYIOIMHNE (aliIbl JOHKHBI HAXOAUTCS HA TOM K€ KOMIbIOTEepe (IUCKETKE,
CD, %ecTKOM JUCKE WU B CETH), YTO U MPE3CHTALIMSL.




HKAJIA OHEHUBAHWA TECTA

[Tpunoxenue 8

[Ixael oneHuBaHU

HanmenoBanwme mmoxasareis bamer
ITpaBuIBHBII OTBET 3-5%
He npaBwiibHBIi OTBET 0
KoimuecTBO TECTOBBIX 3aMaHUI 20-30

Bcero

Cymma 6amioB

IIIKAJIA OLIEHMBAHMS KOHTPOJILHOM PABOTHI 110 TEME WINDOWS

HaumeHoBaHue mokasarteis banner
3aganus ¢ 1 mo 20 0-30%
3aganus ¢ 21 o 26 0-30 %
Baganus ¢ 27 o 30 0-5%
3amanns ¢ 31 mo 35 0-35%

Bcero

Cymma 0asuioB

LIIKAJIA OLIEHUBAHMS KOHTPOJILHOM PABOThI I[10 TEME WORD

HaumeHoBaHue mokasarteis

bassl

Bcero 10 3amanuit

Kaxcz[oe 3aJaHuC OIICHHUBACTCA

0-10 %

Bcero Cymma 6asuioB
IIKAJIA OHEHMBAHMSA KOHTPOJIBHBIX PABOT 110 TEME EXCEL
HanmenoBanue nokasareis bansr
3amaunue 1 0-20%
3aganue 2 0-20%
3amanue 3 0-20%
3aganue 4 0-20%
3agaHue 5 0-20%
Bcero Cymma 6asuioB

HIKAJIA OLUIEHMBAHUWA [NPESEHTALIMU I1O TEME POWER-POINT

HanmenoBanue nokasarens bamsr
Tekcr, rpaduka, hon 0-30%
[Tpocteie 3¢ dexTs aHMMaUu 0-20%
Jnarpammbl 0-5%
Cgoti m1ab10H opopmiteHus (hoH) 0-10%
3BYKH JUIMHHBIE (MY3bIKa) 1 KOPOTKHE 0-5%
CwMmeHa ciiaiiioB 0-10%




0-10%
0-5%

CrnoxHnble 3(h(HeKThl aHuMauu

l'unepcchuTky W/HTH KHONIKY TIepexo/ia

Kuun 0-5%
CymmMma GamioB

Bcero




[Tpunoxenue 9

TexHonorn4eckas KapTa JUCHUITIIMHBI

Ha3zBanue monyinei
JUCIUIUINHLI COTJIAaCHO
PIIJ

KonTpons

dopma KOHTpOJIS

3ayeTHbIil
MUHUMYM

3aueTHbIN
MaKCHMYyM

I'paduk
KOHTPOJISI

Monyns 1

Ocnoss! IIK 1 OC
Windows

Texkynuii KOHTPOIIb

[MocenaeMocTh (32 KaXKI0€ MPONYIICHHOE 1
HEOTpabOTaHHOE 3aHATHE CHUMaeTcs 0,5
baina), CPC o temam:

Pabora ¢ mpunoxxenuem Total Commander.

Py6exHbIif KOHTPOITb

KontponbsHas pabota 1o TeMe MOmyst
TectupoBanue

15

SN

Monyns 2

TekcToBbIi IpoLiecCOp
Word

Texkynuii KOHTPOJIb

[TocemaemocTs (3a KaXKI0€ IPOMYIIICHHOE H
HEOTpabOTaHHOE 3aHATHE CHUMaeTcs 0,5
bamma), CPC mo Temam:

Iopstume xnapumm amst pabotel B Word.
IMocTpoenue OJI0K-CXeM U
OpraHu3allMOHHBIX AWarpamMm
OdopmiieHre TeKcTa B KOJIOHKH. BeTaBku
Pa3pbIBOB. byKJIETHI.

PyGesxHBIl KOHTPOIB

KonrtponsHas pabota o Teme MOmyst
TectupoBanue

10

Mouyis 3

Tabmu4HEIA Iporieccop
Excel

Texkyniuii KOHTPOJIb

IMocemaeMocTh (3a KaXKI0€ MPOMYIIECHHOE 1
HeoTpaboTaHHOe 3aHsTHE cHUMaeTcs 0,5
bamna), CPC o remam:

IMoctpoenue 1 opopmIIeHHE TAOIIHII.
Pabota ¢ popmynamu, BCTpOSHHEIE
¢ynkuuy. JlnarpaMMbl HECTaHAAPTHOTO
Tuna. Bujabl ycnoBHOrO hopMaTupoBaHus
[Tobop mapameTpa, MOUCK PEIICHUS

PyGexHBIl KOHTPOIB

KonTtponbHbIe pabOTHI 10 TEME MOJLYJIS
TectupoBanue

12

20

16

Monyns 4

[Ipe3enrtanus B Power-
Point

Texkymuii KOHTPOJIb

[MocemnaemocTs (3a KaKA0€ MPOMYIHICHHOE 1
HeoTpaboTaHHOe 3aHsTHE cHUMaeTcs 0,5
6ama), CPC mo Temam:
Crnoxable 3PEeKTh aHUMAITUH
Co3aHue KHOIOK nepexoa. [ nnepcchbuIky.
JlonoHUTEIbHBIE BO3MOKHOCTH PEXHMa
JIEMOHCTPAIIUU

17

Py0OeXHBII KOHTPOITH

Cz[aqa I/IH,I[I/IBI/II[yaJIBHOﬁ MMpe3CHTAllN

BCEI'O 3a cemecTp

40

70

TTpoMeKyTOUHBIN KOHTPOJH (DK3aMeH)

20

30

CeMeCTPOBBI pEHTHHT 110 TUCIIUILTAHE

60

100




