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1. HIEJIX OCBOEHUA JTUCHUTIINHBI

1.1{Llens npenogaBaHus AUCUUILIMHBI 3aKJII0YAETCS B IPAKTHIECKOM OCBOCHHH OCHOB MH(OPMATHKH M HH(HOPMAIIOHHBIX
TEXHOJIOTHH, B U3Y4EHHH NPOTrPaMMHBIX CPE/ICTB IOATOTOBKH JOKYMEHTOB M UX XPaHEHUH, B IPUOOPETCHUN HAaBBIKOB
paboTHI 32 KOMIBIOTEPOM. JlaHHBIN KypC MpeAHa3Ha4YeH Ui H3YYSHUSI OCHOB aNapaTHBIX CPEICTB KOMITBIOTEPHBIX
TEXHOJIOTHH, onepaioHHoi cucrembl Windows XP, TekcroBoro npoueccopa Word, peakropa aJIeKTpOHHBIX — TaOJIuI
Excel u mporpammoii st co3nanus MyIbTHMEIUIAHBIX Ipe3eHTanuii - POWer-Point,  apxWBaTOPHBIMH U aHTHBUPYCHBIMH
MIPOTpaMMaMH.

1.2|ITocTaBneHHast neab JOCTUTAETCS IPOBEACHUEM ITPAKTHIECKUX 3aHATHH B KOMIIBIOTEPHOM Kilacce. BBoauTcs Oonbuioe
YHCIIO CAMOCTOSITEIIBHBIX 3aHATHH, C LIEJIBI0 Pa3BUTHS Y CTYJCHTOB HABBIKOB MHIUBHIYaJIbHOTO OCBOSHHS HOBOTO
MaTepHaia.

2. MECTO JUCHUIIIUMHBI B CTPYKTYPE OOII

uxn (pazgen) OOIT: b1.5.04

2.1|TpeGoBaHusl K MpeIBAPUTEILHON MOATOTOBKE 00y4aKOIIErocsi:

2.1.1|TIporpamma mipeamonaracT Hauuue 6a30BbIX 3HAHUN M3 IKOJIBHOTO Kypca HH()OPMaTHKH.

2.2|TacuMNIMHBI H MPAKTHKH, IS KOTOPBIX 0CBOEHHE AAHHOMN THCHHILIUHBI (MOYJI51) HEOOXOUMO KaK
npejliecTBYOLIEE:

2.2.1| ABTOMaTHYECKOE PErYIUPOBAHUE TIPH CTPOUTEIBCTBE THIPOTEXHUICCKUX OOBEKTOB

2.2.2|KoMnbroTepHOE MPOCKTHPOBAHHE

2.2.3
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3. KOMIIETEHIIH OBYYAIOIIETI'OCSl, ®OPMUPYEMBIE B PE3YJIBTATE OCBOEHUS ANCIIUIIINHBI
MOoAayJist)

OIIK-4: B1agenuem 3¢¢peKTHBHBIMH MPABUJIAMH, METOAAMU U CpeACTBAMU cO0pa, 00MeHa, XpaHeHHUsI U 00padoTKH
uHPOPMaALMH, HABBIKAMH PadoThl ¢ KOMIBIOTEPOM KaK CPeICTBOM YIpaBJieHHs1 HH(popManuei

3HaTh:

Vposenb | |OCHOBHBIE COCTABISIONINE M XaPAKTEPHUCTUKU COBpeMEHHBIX [TK, 0CHOBHbIE BO3MOXKHOCTH | TipeumyiiectBa OC
Windows, tekcroBoro mporieccopa Word, peaakropa anexktpoHHbIx Tabmui EXcel, mporpaMmer mis coctaBiaeHust
npe3enTanuii Power-Point, Ha3HaueHue U OCHOBHBIE IPHEMBI Pa0OTHI AHTUBUPYCHBIX U APXMBATOPHBIX IIPOrPAMM.

VYpoBens 2 |Metozp! u cpencTBa cbopa, 0OMeHa, XpaHeHHsT 1 00paboTKH HH(OPMAIHK, OCHOBHBIE 3aKOHBI M IIPaBHJIa
(dopmupoBanus rpapuueckor nHpopmanuu B coorBercTBuH ¢ neiictByromumu 'OCT ECK/, CTIJAC, ECT/, kak
JOKYMEHTOB COJIEPIKAIINX CBEACHHS O popMe, pazMepax U MaTepualie 00bEeKTOB.

VYposens 3 |OCHOBHBIE METOJBI U CPENICTBA cOOpa, 0OMEHa, XpaHEeHHs U 00paboTKu MHPOPMALUY, 3aKOHbI U IPaBUIIa
dopmupoBaHus rpadHIEeCKoil HHPOPMAIHH B COOTBETCTBUH C  JICHCTBYIOIIMMH HOPMATHBHBIMHI JOKYMEHTALIHSIMHL.

YMeTh:

Vposenb | |mpodeccronanbHo 0hopMIISITh TOKYMEHTHI J1t000i#t croxkunoct B WOrd, mpou3Boautsh TabiaudHble pacyetsl B EXcel u
CTPOHTH 'PadMKH U JUArpaMMBI, COCTAaBIIATH pe3eHTanuu B POwer-Point, ucrons3yst Bce 3¢ GekTsl MynpTHMEAHA.

VYpoBeHb 2 |mpuMeHATH 3¢ (EKTUBHBIE IPaBUiIa, METOABI M CPEACTBA cOOpa, oOMeHa, XpaHEeHUs 1 00paboTKK HHBOPMaIUU

VYpoBeHb 3 |BBINOIHATH CONOCTABICHHE HHPOPMALIUHY, BBINOIHATH I'paduiecKre MaTepHabl, YUTATh YEPTEKH, paboTaTb co
CTaHAapTHBIM IPOrPaMMHBIM 0OecIeueHuEM

Baanernb:

Vpoens | [HaBbikamu TpohecCHOHATBHOM paboThl  C JOKYMEHTaMH JI000Tr0 pa3Mepa U CIIOKHOCTH B TEKCTOBOM IMPOLIECCOpE
Word, HaBbikamu pacuetos B Tabnuiax Excel, moctpoenus rpadukoB u guarpamMm, HaBbIKAMHU PAbOTHI CO CITUCKAMHU,
BJIAJICTh BCEMHU aHUMAIIMOHHBIMH M O(OPMUTELCKUMH BO3MOKHOCTSMH MYJIbTUMEIUHHON IIPE3EHTALMU B
mporpamme Power-Point.

VYpoBeHb 2 |HaBBIKAMHU PaOOTHI ¢ KOMIBIOTEPOM KaK CPEICTBOM YIpaBieHus HHGopMarei

VYposenb 3 |rpadmuecknm, MaTeMaTHYECKUM S3bIKAMU 00OPaOOTKH PacYETOB U COCTABJICHUS YEPTEKEH; BlIaIeeT COBPEMEHHBIMU
KOMIIbIOTEPHBIMU ¥ HHPOPMAITUOHHBIMH TEXHOJIOTHAMH.

OIIK-6: cnoco0HOCTBIO OCYIIECTBJIATH NOMCK, XPaHeHHe, 00padoTKy U aHAJHU3 MHGOPMAIIUH U3 PA3JIMYHBIX HCTOYHUKOB 1 0a3
JaHHBIX, IPEACTABJIATH ee B TpedyeMoM (opmaTe ¢ HCIOJIb30BaHHEM HH(OPMALMOHHBIX, KOMIBIOTEPHBIX U CeTEBBIX
TeXHOJIOT Ui

3HaTh:

Yposenb |  |MeTozp! pacueTa CTPOUTENBHBIX KOHCTPYKIMN, IPOrPaMMHBIA KOMIUIEKC JJISl pacueTa U UCCIICAOBaHHUs,
MPOEKTUPOBAHUS KOHCTPYKIMI U COOpYKeHNH, ucrionb3ys [1K




VYposenb 2 |OCHOBHBIE METO/IbI U NIPaBUIIa (JOPMUPOBAHUS PACUETHBIX CXE€M, IOAXO IPU (HOPMUPOBAHUU PACUETHBIX CXEMBbI IS
MK

VYposens 3 |JIureparypy, B COOTBETCTBUH C JCHCTBYIOIIMMU HOPMATUBHBIMU JOKYMEHTALUSAMH M CTaHAAPTHBIMU [IPOTPAMMHBIMU
KOMILJIEKCaMHU.

YMeThb:

Vposens 1 |npodeccnoHansHO 0hOpMIBITE TOKYMEHTHI 1060 ciioxkHocTd B Word, mpoussoauts Tabinynbie pacuetsl B Excel u
CTPOUTH TPAdUKK U JUATPAMMEBI, COCTABIIATH Npe3eHTannu B Power-Point, ucmosb3yst Bce 3 PeKTs MyIbTHMEIHA.

ypOBeHL 2 BBIIIOJIHATL PAaCY€ThI U IPOCKTUPOBAHUC KOHCprKLII/Iﬁ u COOpy)KeHHfI Pa3InIHOTrO Ha3HAYCHU.

ypOBeHL 3 CTaBUTHb U pelIaTh 3aJa4y pacdeTa, COCTABJIATh YCPTEIKHU, pACYCTHLIC CXEMbI, BJIaICTh COBPEMEHHBIMU
I/IH(t)OpMaHI/IOHHLIMI/I 1 KOMIIBIOTCPHBIMH TEXHOJIOTUAMU.

Baagern:

VpoBens | |HaBbikamu Ge3omacHoi U 3 dexTnuBHOI paboTsl B cpene OC Windows 7-10, HaBbIKaMH paGOThI C aHTUBUPYCHBIME
CpelCTBaMH M IPOTpaMMaMH apXUBAIMH JaHHBIX

YpoBeHb 2 |BCceMH BO3MOKHOCTSIMH TPOQECCHOHATBLHOM pabOTHI C 3JIEKTPOHHBIMHU JOKYMEHTAMH  JIFOOOH CII0KHOCTH
CpeICTBaMU TEKCTOBOTO U TAOJIUYHOTO TPOLIECCOPOB U MPOTPaMM JUIsl CO3JaHUs TIPe3eHTalui

VYpoeHb 3 |HaBbIKAMU PabOTHI ¢ KOMIIBIOTEPOM KaK CPEICTBOM YIpaBieHus HHGopMaruei

B pe3yabTaTe ocBOEeHHS TMCHUILTUHBI 00yYaIOLIUIiCS T0KeH

3.1|3naTn:

OCHOBHBIE BO3MOKHOCTH 1 ipenmytiectBa OC Windows,

OCHOBHBIC U JIOTIOJHUTEIIBHBIC BO3MOKHOCTH TEKCTOBOTO Iporeccopa Word,

TpHeMbI paboThI B peakToOpe dIEKTPOHHBIX Ta0mui Excel,

MpUEeMbI paOOTHI B IPOTpaMMe JUTsl COCTaBIICHHUS mpe3eHTaimii Power-Point,
Ha3Ha4YeHHEe H OCHOBHBIE IIPHEMBI paOOTHl aHTHBUPYCHBIX H apXUBATOPHBIX MPOTPaMM

3.2|YMeTl>:

npodeccroHanbHO 0POPMITITH JOKYMEHTHI J1000# cinoxkHoctd B Word,
POU3BOIUTH TabmmaHbie pacyeTsl B EXCel u crpouts rpaduku u auarpammei,
COCTaBJIATH Mpe3eHTanuu B Power-Point, ucmosb3ys Bce 3peKTsl MyIbTUMEHA.

3.3|BnaneTL:

BJIAJICTh HAaBBIKAMH NPO(ECCHOHANBHON PabOThl ¢ TOKYMEHTaMH JI0OOro pasMepa M CIOXHOCTH B TEKCTOBOM mporieccope Word,
HaBbIKaMH pacyeToB B Tabnuuax Excel, mocrpoenus rpadukoB 1 quarpamm, HaBbIKAMHU PAbOTHI CO CITUCKAMHU,
BJIAJICTh BCEMU aHUMAIIMOHHBIMHU ¥ O(OPMHUTENBCKUMH BO3MOXKHOCTSIMU MYJIbTUMEIUITHOMN Ipe3eHTaliy B mporpamme  Power- Point.




