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1. HEJIX OCBOEHHUSA TUCHUAIIJINHBI

11

Lens npenoxaBaHus AUCLMILUIMHBI 3aKITI0YAETCS B IPAKTHYECKOM OCBOSHUN OCHOB HH(GOPMATHKU U HH(GOPMAMOHHBIX
TEXHOJIOTHH, B U3y4E€HHU IPOIPAMMHBIX CPEJICTB IOATOTOBKH JOKYMEHTOB U UX XpaHEHUHU, B IPHOOPETCHUH HABbIKOB
paboTHI 32 KOMIBIOTEPOM. [IaHHEINA Kype MpeJHa3HaueH U1 H3Y4EeHHsT OCHOB amIlapaTHBIX CPENICTB KOMIBIOTEPHBIX
TEXHOJIOTHH, onepanroHHoi cuctembl Windows XP, TekcroBoro nmpoueccopa Word, pegakropa a1eKTpOHHBIX — Ta0JnIL
Excel u mporpammoii aj1s co3nanus MyJIbTHMEIUIHBIX Ipe3eHTanui - POWer-Point,  apxXuBaTOPHBIMH U aHTHBUPYCHBIMH
IIpOrpaMMaMH.

1.2

IMocraBeHHAsI LETb JOCTUTaeTCsl MPOBEICHUEM MIPAKTHYCCKHUX 3aHATHI B KOMITBEOTEPHOM Kiacce. BBoautcst 6omnbiioe
YHCJIO CAMOCTOSTEIbHBIX 3aHATHH, C IIENBI0 PAa3BUTHS y CTYICHTOB HABBIKOB WHIMBUAYaJIbHOTO OCBOSHHUS HOBOTO
Marepuaa.

2. MECTO JUCHUIIIUMHBI B CTPYKTYPE OOII

Huka (pa3gen) OOITL: b1.5.04

2.1

TpeGoBanus K NpeABapuTeIbHON MOATOTOBKE 00y4aK0IIErocs:

211

[Iporpamma mpearnosaraeT Haamyre 0a30BBIX 3HAHUI U3 MIKOJIBHOTO Kypca HH)OPMATHKH.

2.2

JAMCHUNINHBI U IPAKTHKH, JJIs1 KOTOPHIX OCBOEHHUE TAHHOH TUCHUILINHBI (MOAYJI5) HEOOXOAUMO KAK
npeJuiecTByloIee:

221

KommnbrorepHoe mpoeKTUpOBaHHE

222

[IpenaumniomMHas npakTuka

223

224

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbI

(MOAY.JIsI)

OIIK-2: cnocoGHOCTBI0 pemaTh CTAHAAPTHbIE 3a7a4u  NPOQEeCCHOHAIBLHON /JesiTEJILHOCTH HAa OCHOBE
uHpopManuoHHO! 1 OubHMorpaguyeckoii KyJbTYypbl ¢ HpPHMeHeHHeM MHGOPMAIMOHHO-KOMMYHHKAIMOHHBIX

TeXHOJIOTHIi U C Y4€TOM OCHOBHBIX TPe00 BaHUii HHGPOPMALHOHHOI He30MaCHOCTH

3HaTh:

YPOBQHB 1 OCHOBHEBIE COCTABJIAOIIHNEC U XapaKTECPUCTUKU COBPEMEHHBIX HK, OCHOBHBIC BO3MOXXHOCTH U IPEUMYIICCTBA oC

Windows, tekcroBoro mporieccopa Word, peaakropa anextpoHHbIx Tabnui EXcel, mporpammer mis coctaBiaeHust
npesenTanuii Power-Point, Ha3HaueHne U OCHOBHBIE IPHEMBI Pa0OTHI AHTUBUPYCHBIX U APXUBATOPHBIX IPOrPAMM.

VYposenb 2 |Metonsl u cpencraa coopa, 0OMeHa, XpaHeHHs 1 00pab0TKH HHPOPMALIUH, OCHOBHBIE 3aKOHEI U ITPpaBUiIa

(dopmupoBanus rpapuueckor nHGopmanuu B coorBercTBu ¢ aeictByrommmu 'OCT ECKJL, CTIJC, ECT/, kax
JOKYMEHTOB COJIEPIKAIINX CBEACHHS O popMe, pazMepax U MaTepualie 00bEeKTOB.

VYposens 3 [OcHOBHBIE METOBI U cpelicTBa cOopa, OOMeHa, XpaHeHHs. 1 00paboTKH HH(OPMAIIHY, 3aKOHBI U IIPaBUIIa

(bopmupoBaHus rpadudeckoil HHPOPMAIMU B COOTBETCTBUY C  IEWCTBYFOLIMMHI HOPMATHBHBIMH JIOKYMEHTALUSIMU.

YMeTh:

VYposenb | [mpodeccronansHo 0hopMIaTh JOKYMEHTHI JTF000# croxkHocTr B WOrd, mpon3soauth TabnudHbie pacueTsl B Excel u

CTPOHTH 'PadKH U JUArpaMMBI, COCTABJIATH pe3eHTanuu B Power-Point, ucrons3yst Bce 3¢ GekTsl MynpTHMEANA.

VYpoBeHb 2 |mpuMeHATh 3G deKTHBHBIE PaBHiIa, METOABI U CpeACTBa cOOpa, oOMeHa, XpaHEeHHUs 1 00pabOTKH HH(POPMAIIUU

YpoBeHb 3 [BBIMONHATE comocTaBiaeHNe HHGOPMAIUH, BEIIONHATH ITpadHueCKUe MaTepUallbl, YUTATh YEPTEXKH, padoTaTh cO

CTaHAAPTHBIM NPOTPaMMHBIM o0ecreueHHEM

Baanern:

Yposenb | |HaBBIKaMu PO eCCHOHANBHOM PadOThl € JOKYMEHTaMH JIF0OOTr0 pa3Mepa M CI0KHOCTH B TEKCTOBOM IIpOLIEcCcope

Word, HaBbikamu pacueToB B Tabiuiax Excel, mocrpoeHus rpadgukoB u ruarpamm, HaBeIKAME pabOTHI CO CIIMCKAMH,
BJIaJ€Th BCEMU aHUMALMOHHBIMU 1 0QOPMUTENBCKUMH BO3MOXKHOCTSIMU MYJIbTUMEIUNHOM Npe3eHTaluY B
nporpamme Power-Point.

YpoBenb 2 |HaBBIKaMH pabOThI C KOMIIBIOTEPOM KaK CPEIICTBOM YIpaBJIEeHHUs HHPOpMaLUueH

VYposenb 3 |rpaduuecKiM, MATEMAaTHYECKUM SI3bIKaMH 00pabOTKU pacueTOB M COCTABIICHHS YEPTEKEii; BIaJIceT COBPEMEHHBIMU

KOMIIBIOTCPHBIMHA U I/IH(i)OpMaHI/IOHHI)IMI/I TCXHOJIOTUAMMU.

B pe3yabTaTe OCBOCHUA AU CHUIIIMHBI Oﬁy‘-lalOH_ll/lﬁCﬂ JOJIZKEH

3.1|3naTh:

OCHOBHBIC BO3MOXKHOCTH U nipenmyiiectea OC Windows,

OCHOBHBIE U JIOTIOJIHUTEIbHBIE BO3MOKHOCTH TEKCTOBOTO poreccopa Word,

MpreMbI pabOoThI B peIakTope dIIEKTPOHHBIX Tabui Excel,

npreMsl paboThl B IpOrpaMMe JUlsi COCTaBIICHUs mpe3eHTalmii Power-Point,
Ha3Ha4YeHHEe W OCHOBHbIE IIPHEMBI pabOTHl aHTUBUPYCHBIX M apXUBATOPHBIX MPOTPaMM




3.2|YMeTb:

npodeccroHambHO 0POPMITITH JOKYMEHTHI Mr000# cinokHocTh B Word,
MPOU3BOIUTH TabmmuHbIe pacyeTsl B EXcel u crpouts rpaduku u auarpaMei,
COCTaBJIATH Mpe3eHTanuu B Power-Point, ucmosb3yst Bce 3 PeKTs MyIbTHMEIHA.

3.3|Bnaz[en>:

BJIAJICTh HABBIKAMHU NPO(ECCUOHATBHOM paboThl ¢ JOKYMEHTAMH JIF000r0 pasMepa U CIIOXKHOCTH B TEKCTOBOM mpoteccope Word,
HaBBIKAMH pacueToB B Tabmumax Excel, mocTpoerns rpaukoB u quarpaMm, HaBBIKAMHU PaOOTHI CO CIIUCKAMH,
BJIAJICTh BCEMH AHUMAIIHOHHBIME U 0(OPMHTEIECKIMH BO3MOXXHOCTIMU MYJIbTHMEIMHHOM PE3eHTAlMK B Tporpamme  Power- Point.




